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The Woodlands Christian Academy 

2016-2017  
Parent Student Handbook 

  

The Woodlands Christian Academy (Woodlands Christian or TWCA), founded in 1993, 
is an interdenominational Christian, college preparatory, day school governed by a self-
perpetuating Governance Board.  The school enrolls students Pre-Kindergarten through 
12th grade.   

The Woodlands Christian Academy is accredited by AdvancED, and the Association of 
Christian Schools International (ACSI). 

Woodlands Christian is exempt from state licensing based on its AdvancEd/ACSI accreditation. 
 Woodlands Christian maintains an expectation that early childhood and extended care staff know and 
comply with applicable licensing regulations 
  
Read this handbook carefully at the outset of the school year, and keep it available for reference 
throughout the year.  

The Woodlands Christian Academy admits students of any race, color, national and ethnic 
origin to all the rights, privileges, programs, and activities generally accorded or made 
available to students.  It  does not discriminate on the basis of race, color, national and ethnic 
origin in administration of its educational policies, admissions policies, financial aid, and 
athletic and other school-administered programs. 

____________________________ 
 The term “parent” or “parents” used herein will usually mean the parents/guardians of a student. 



 

Welcome to The Woodlands Christian Academy! 
  
We are glad you appreciate the difference a Christ-centered education makes in the lives of students. 
Woodlands Christian is dedicated to helping develop your student spiritually, academically, physically and 
socially.  We offer a challenging college-preparatory curriculum and a broad range of co-curricular activities. 
 At Woodlands Christian, you will find caring and nurturing teachers committed to equipping students not just 
for college but also for a lifetime of learning and serving God.  
  
Each year, we emphasize a spiritual theme throughout the school.  Our spiritual theme for 2016-2017 is 
Courageous, and our Scripture verse is Joshua 1:9: 

Have I not commanded you? Be strong and courageous.  
Do not be afraid; do not be discouraged,  

for the Lord your God will be with you wherever you go. 

At Woodlands Christian, we know that our students are made for so much more than the ordinary life offered 
by today’s popular culture. We want to see our students experience Jesus Christ working mightily in their 
lives so they may flourish and prosper.  By grounding each student in God’s word, reminding them of Christ’s 
love, and helping them to discover their unique gifts and talents, we hope to stretch them beyond spiritual 
head knowledge to discover a richer, more meaningful life in the eyes of God.  We hope to prepare them, not 
only to withstand the challenges of this life, but also to thrive and produce fruit for His eternal kingdom. 

This handbook applies to all students and parents and is intended to provide guidelines, policies, procedures, 
responsibilities and rules of conduct. It is important that you read, understand and become familiar with this 
handbook and strive to comply with the standards that have been established. 
  
This handbook is not intended to imply any contract or contractual rights. The Administration reserves the 
right to modify this handbook as needed, and implement actions set forth herein.  
  
On behalf of the entire Woodlands Christian faculty and staff, thank you for trusting us with the education of 
your children.  We are looking forward to a wonderful school year.  
  
In His service, 

 
            
Julie H. Ambler                                               Stephen Zeal  
Head of School                                                Principal 

Page �2



Handbook Policies and Procedures 
Parents agree to adhere to and abide by and require their child(ren) to adhere to and abide by the policies and 
procedures set forth in this handbook, as amended from time to time with or without notice.  Any violations of 
these policies or procedures by parent(s) or student may result in disciplinary action up to and including 
dismissal from the School or non-renewal of enrollment for future academic years, at the sole discretion of the 
School. 

This handbook creates no expectancy of enrollment in future school years.  The Woodlands Christian 
Academy reserves the right to suspend or dismiss during the school year or decline to re-enroll any student 
who in effort, conduct or progress is not fulfilling the School’s expectations, as determined by the School.  
TWCA also reserves the right to suspend, dismiss during the school year or decline to re-enroll any student 
whose enrollment is deemed by TWCA not to be in the best interests of the School or whose parents are 
deemed by TWCA not to support the School’s mission, philosophy, expectations and/or rules.  
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2016-2017 Governance Board 
The Woodlands Christian Academy is governed by a self-perpetuating Governance Board of Directors that represents 
both God and the moral owners of our school.  Moral owners include parents, faculty and members of the greater 
Christian community who share the vision for the school and have a vested interest in its success.  The Board is 
responsible for the school’s long-term mission and vision.  The Board hires only one employee, the Head of School, 
and delegates all day-to-day operations through explicit governing policies to the Head of School.  

Janice Freet – Chief Governance Officer 
Michelle Hanigan– Secretary 
Scott Culberson 
Judy Duroy 
Anthony George 
Drew Howard 
Paul Rogers 
Bill Wheeler 
Michael Yanochik 

Senior Leadership Team 
Head of School       Julie Ambler  
Chief Financial Officer      Tom Hauser 
Principal       Stephen Zeal 
Interim Associate Principal - Lower School   Patty Bruha  
Associate Principal - Middle School    Peter Laugen 
Associate Principal - High School    Stephen Clark  
Director of Athletics & Physical Education   Randy Hollas 
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Guiding Principles 
Mission Statement 
The Woodlands Christian Academy is an independent, Christ-centered, college preparatory school that 
integrates learning with biblical faith and challenges students to reach their highest potential – spiritually, 
academically, physically and socially – for the glory of Jesus Christ. 

Vision Statement 
At The Woodlands Christian Academy, we equip servant leaders to impact their world and all eternity for 
Jesus Christ. 

Ends Goals 
The Woodlands Christian Academy exists to graduate Christ-centered students inspired to fulfill God's purpose for 
their lives as leaders - spiritually, intellectually, physically, and socially. 

1. Students who are rooted, built up, and strengthened in Christ (Colossians 2:6-8) 
• Students seek to be in God’s presence as their highest priority, spending daily, unhurried time alone with God 

by experiencing His love, reading His word, and seeking His will.   
• Students can articulate and defend a Christian worldview and understand how this worldview defines their 

values, beliefs and personal choices; and are equipped to courageously and compassionately transform the 
culture for Christ within the university and the marketplace. 

• Students are in community with other believers. 

2. Students who achieve their highest academic and creative potential equipped to think critically, discern Truth and 
appreciate Beauty (2 Tim 2:15)  
• Students demonstrate academic integrity. 
• Students demonstrate knowledge and are measurably proficient in all academic disciplines. 
• Students are encouraged and equipped to discern and develop their God-given talents and to appreciate the 

 God-given talents of others. 
• Students attend four-year colleges and universities upon graduation. 
• Students are equipped to be lifelong learners in an  ever-changing world. 

3. Students develop and care for their body as the temple of the Holy Spirit (Rom. 12:1, I Cor. 3:16-17)  
• Students pursue Biblical purity.  
• Students pursue lifelong physical fitness and nutritional health. 
• Students demonstrate a Christ-like attitude toward sportsmanship and competition 

4. Students who foster relationships with people for the sake of the Kingdom (Mark 10:43-45, Matthew 28:19-20) 
• Students seek to be discipled and to disciple others.   
• Students uphold the dignity and respect due each individual as God’s image bearers. 
• Students develop a heart for service toward those in their family, their church and their community. 
• Students are responsible citizens. 
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Statement of Faith 
The following truths are to be held in continual agreement by all persons involved with Woodlands Christian. 

1. We believe in the Trinity:  God eternally exists in three persons—the Father, the Son, and the Holy 
Spirit—and these three are one God, having precisely the same nature, attributes, and perfection. 

2. We believe in the full deity and humanity of Christ:  we believe that Jesus Christ is both God and 
man.  Although He is fully God, He was born of a virgin and lived a perfect sinless life as a man. 

3. We believe in the spiritual lostness of the human race: all men have sinned and have separated 
themselves from God by their sin. 

4. We believe in the substitutionary atonement and bodily resurrection of Christ:  Christ’s death on the 
Cross paid the penalty for sin and removed humanity’s separation from God.  Christ physically rose 
from the dead and is now at the right hand of the Father making intercession for all who trust in Him. 

5. We believe in salvation by faith alone in Christ alone:  salvation is a gift of God to all who trust in 
Jesus Christ as Lord and Savior.  We believe that at the time of salvation, the Holy Spirit indwells the 
believer.   

6. We believe in the physical return of Christ:  Jesus Christ will one day return in power and glory; the 
believer will be united with Christ to live eternally in His presence, while the unbeliever will be 
eternally separated from God. 

7. We believe in the authority and inerrancy of Scripture:  the Bible is the only inspired word of God and 
is inerrant by His design. 

Enrollment at The Woodlands Christian Academy is contingent upon execution of and adherence to the 
school’s Statement of Faith and all provisions therein.  Any violation of the Statement of Faith by parent(s) or 
student may result in disciplinary action up to and including dismissal from the School or non-renewal for 
future academic years, at the sole discretion of the School.  

The Woodlands Christian Academy believes that God wonderfully and immutably creates each person as male 
or female.  These two distinct, complementary genders together reflect the image and nature  of God (Genesis 
1:26-27).  Rejection of one’s biological sex is a rejection of the image of God within that person. 

For purposes of The Woodlands Christian Academy’s faith, doctrine, practice, policy, and discipline, our 
board of directors is the final interpretive authority on the Bible’s meaning and application.   

Violations of the School’s Statement of Faith constitutes good cause to terminate enrollment. 

Philosophy of Education 
 “You shall love the Lord your God with all your heart, with all your soul, and with all your strength.  And 

these words, which I command you today, shall be in your heart.  
You shall teach them diligently to your children.”       

Deuteronomy 6:5-7 

“Train up a child in the way he should go and when he is old he will not depart from it.”     
 Proverbs 22:6 

“In whom (Christ) are hidden all the treasures of knowledge and wisdom.”      
Colossians 2:3 

“Fathers do not provoke your children to wrath, but bring them up in the training and  
admonition of the Lord.”      

Ephesians 6:4 
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Woodlands Christian will: 
•Uphold a thoroughly Christian world-view believing that all truth is God’s truth. 
•Demonstrate the integration of learning, faith and life. 
•Challenge students to love the Lord with all their heart, soul, mind and strength. 
•Promote a rigorous academic standard in the pursuit of knowledge and wisdom in every area. 
•Foster an atmosphere that encourages critical thinking through innovative teaching techniques, in 

order to engage students in the discovery of truth and promote a life-long appreciation for 
learning. 

•Recognize the parent’s ultimate responsibility for the child’s education and discipline by affirming 
the model of the family, church and school working together to direct the child. 

•Encourage the expression of a Christ-like community within the ethnic, racial, cultural and 
denominational diversity of our school. 

•Guide students to be responsible citizens while upholding the dignity due each individual. 
•Inspire a love of virtue through self-discipline fostered by precept and example. 

Faculty and Staff Statement of Commitment 
“A student is not above his teacher, but everyone who is fully trained will be like his teacher.”        

Luke 6:40 
The Woodlands Christian faculty and staff are dedicated to challenging Woodlands Christian students to reach 
their highest potential spiritually, academically, physically and socially for the glory of Jesus Christ. Our 
faculty and staff are committed to go beyond their classroom and office duties to have a personal knowledge 
of students and involvement in their lives.  It is the personal mentoring, discipling and guidance from faculty 
and staff members on a daily basis that continues to have a powerful impact upon Woodlands Christian 
students’ lives. It is the relationships between faculty, staff and students that contribute to the testimony of 
Woodlands Christian.  All faculty and staff have ascribed to the Woodlands Christian Statement of Faith. 
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Academic Calendar 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General Information 
Entering and Exiting Campus 
Please see the school website for detailed information on car line procedures.   

Safety & Care on Campus 
The spirit of fellowship among parents, teachers and administrators and the integrity and safety of the school 
campus are a key concern.  All parties are asked to abide by the following measures: 

• Woodlands Christian is a closed campus.  All employees wear badges.  No one may be on campus 
without a badge.

•    All parents and visitors are required to sign in at the main building reception desk and receive a 
visitor’s badge/name tag.  Any visitor not displaying a badge will be required to return to the main 
building reception desk to register. 

• Parents/visitors may only go to classrooms during school hours at the invitation of a teacher or the 
administration. 

• Pets/animals are NOT allowed on campus at any time.  Pets/animals in vehicles must be restrained 
when students are getting in or out of the vehicle.  Service animals are permitted on campus. 

• Sidewalks and decks should be used to move about campus.  
• Students are not allowed in classrooms unattended, or in any of the teacher workrooms on campus. 
• Parents are not allowed in a teacher’s classroom unattended.  
• Students from other schools are not permitted on campus during the school day, including lunch 

periods. 
• The Woodlands Christian Academy campus is tobacco free. While on campus NO person may use 

cigarettes,  e-cigarettes or other tobacco products, nor have them in their possession when they are 
on campus or attending any school sponsored event. 

Emergency Procedures 
Emergency procedures are in place in the event of fire, gas leaks, inclement weather, bomb threats and other 
crises requiring evacuation or securing of buildings.  Fire drills will be conducted monthly.  Depending upon 
the type of emergency, parents may be contacted by school officials to pick up students.  However, students 
will NOT be released during a severe weather warning, until the threat has passed. 

Woodlands Christian will close due to inclement weather, on the same days as Conroe Independent School 
District; however, there may be times that Woodlands Christian is closed that CISD is not.  Refer to local 
television news channels for this information. 

Emergency Communication Procedures 
If a school-wide emergency occurs, Woodlands Christian will make every effort to communicate information.  
This will include but is not be limited to text, email, telephone, school website, social media and local media 
outlets.  It is imperative that parents keep contact information current in RenWeb. 

If the campus is in a “lock down” for any reason, students will not be released under any circumstances until 
the danger has passed. 
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Firearms, guns, explosives, knives and other weapons are prohibited on campus, including in all buildings and 
on driveways, streets, sidewalks or walkways, parking lots, parking garages, or other parking areas. Guns are 
also prohibited from being in locked vehicles or trunks while parked or driving on campus.  

Students shall not interfere with normal activities, occupancy, or use of any building or portion of the campus 
by exhibiting, using, or threatening to exhibit or use a firearm, gun, explosive, knife or other weapon. 

Student Expectations 

Student Lifestyle Statement 
Woodlands Christian is committed to each student’s development as a whole person for the fulfillment of 
God's will, focusing not only upon the discovery and development of abilities and gifts, but also upon growth 
in spiritual maturity. The privilege of belonging to the Woodlands Christian community includes adherence to 
certain rules of procedure and conduct that are designed for the best interest of everyone involved. At 
Woodlands Christian, some of these are based on clear biblical imperatives, some are drawn from biblical 
principles and others are part of the institutional distinctives that make the school special.  In addition to 
signing and agreeing to abide by the Statement of Faith, each community member is obliged:  

1. To be a good steward of time by engaging in careful study, service to the community, active 
participation in a local church, and attendance at Woodlands Christian chapel services.  

2. To exercise wise biblical discernment in all areas of life. 
3. To avoid every form of immorality, including immoral sexual behavior, homosexuality, lying, stealing 

and cheating.  
4. To abstain from possession and use of illegal drugs and alcoholic beverages.  
5. To abstain from activities that may cause personal spiritual harm or may show insensitivity regarding 

how one's behavior affects other members of the community.  

Students' enrollment at Woodlands Christian attests to the fact that they agree to live within the framework of 
Woodlands Christian’s community expectations as stated in the Parent Student Handbook. Students are 
obligated to honorable adherence to the community expectations while enrolled at Woodlands Christian, at all 
times both on campus and off campus; adherence to these policies is mandatory. 

Behavior, either on campus or away, that indicates a student has disregard for the spirit of The Woodlands 
Christian Academy community expectations will be handled through the School’s regular disciplinary process 
and may include consequences up to and including dismissal from the School or non-renewal for future 
academic years. 

Parent Expectations 
“For I have chosen him, so that he will direct his children and his household after him to keep the way of the LORD 
by doing what is right and just.”  Genesis 18:19 

“Everyone must submit himself to the governing authorities, for there is no authority except that which God has 
established.  The authorities that exist have been established by God.”  Romans 13: 

  
Parents are required to adhere to Woodlands Christian policies and procedures.  Failure to comply with school 
policy may result in the family’s dismissal from Woodlands Christian. 

Of key concern are the spirit of fellowship among parents, teachers and administrators and the integrity of the 
classroom.  Interactions with teachers and administrators is to be Christ-like.  Any actions by students or 
parents that reflect poorly on the School, may harm the School’s reputation, or negatively impact other 
members of the School community may result in, at the sole discretion of the School, disciplinary action up to 
and including dismissal from the school or non-renewal of a student’s enrollment contract for future academic 
years.   
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Visiting Campus 
ALL visitors must check-in and check-out at the front reception desk.  Visitors will be asked for a valid 
driver’s license and will be given a visitor’s badge indicating a destination.  The School may, at its sole 
discretion, deny any visitor access to campus at any time.  Any person not wearing a visitor’s badge on 
campus or not in his/her destination area, will be directed back to the reception desk or his/her destination.  
Student safety is the School’s chief concern.  

Parents may only go to a classroom during school hours at the invitation of a teacher or the appropriate school 
administrator.  Entering a classroom during school hours without such invitation disrupts the integrity of the 
classroom.  Parents should never enter a classroom when the teacher is not present.  If your child arrives to 
school late, please walk them in to the front desk.  If the child is too young to walk to class alone, a faculty or 
staff member will escort your child to class.  The front desk receptionist is happy to assist in these matters.   

Custodial Arrangements 
In the event of a court order regarding custody, the School must be provided with a copy of the current order 
for student files. Parents and guardians are expected to abide by any court order applicable to the child. If a 
situation arises in which the custody or possession of a child is in question, a school representative will call 
911 and request an officer be sent to the school to resolve the dispute.   

Communication 
Parent Communication With Students During the School Day 
• Parents are encouraged to make arrangements such as carpool, etc. for their children before school. 
• Any items delivered to students during the school day will be placed in a designated area in the MPR for 

student pick-up; students are responsible for checking the table to retrieve items. 

To contact a lower school student 
•Call the front receptionist at the main number (936-273-2555 Ext. 0) or the lower school 

administrative assistant at 936-271-3101. 
•Refrain from emailing your child’s teacher time-sensitive changes in transportation or messages 

teachers may not be able to check email in time to make arrangements for your child.  For last 
minute issues, calling the lower school office is the best form of communication. 

To contact a middle or high school student 
• Parents may opt to leave a message on the student’s cell phone.  The message can be retrieved at the 

end of the school day.  Please note, school policy states that student cell phones must be off during 
the school day, and students’ use of cell phones (to call or text), is not permitted, parents should not 
expect a response until the end of the school day. 

In Case of  Emergency 
Contact the appropriate Administrative Assistant.  Only messages of an emergent nature will be delivered to 
students during the school day.  The School can not guarantee delivery of messages received less than 45 
minutes prior to the end of the school day. 

Students Communication With  Parents During the School Day 
• Students may ask to use the teacher's classroom phone, the nurse's phone, or school office phone.   
• Student cell phones must be off during the school day.   
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Communications From the School 
It is important for parents to stay informed about their child’s academics, attendance and behavior as well as 
the life and administration of the school.  The majority of communication between school and home occurs 
through email, RenWeb and the school website.  The weekly newsletter, lunch menus, school calendar and 
school events will be posted to the school website at www.twca.net.  PreK- 6th grade students also have a 
weekly communications folder that parents should check regularly. 

Notify the appropriate school office if you have provided Woodlands Christian with an email address but are 
not receiving weekly emails or if your email address has changed.  Make sure that any spam filters on your 
personal device will allow you to receive emails from Woodlands Christian. 

The Faculty & Staff directory with individual contact information can be found on the school website. 
RenWeb can be accessed by clicking the Parent Login button at the top of any web page.   

Early Childhood Parent-Teacher Communication & Conferences 
Effective and productive communication between teachers and parents is a high priority. A note or email 
about any changes at home (new baby, parents away, illness or death of pet) allows teachers to help the 
student deal with important feelings about such matters. Teachers will send home notes to provide additional 
insight into your child’s school day.  School-wide information will be sent home  in your child’s weekly 
communication folder.  Parent Information Nights are held in early fall.  Arrangements may also be made to 
conference with a teacher as needed throughout the year.  Conferences must be held during the teacher’s 
scheduled conference time. Alternate arrangements for siblings during this conference period should be made.  
Teachers’ home phone numbers are not published and the school requests that parents respectfully refraining 
from calling a teacher at home.  

Parent-Teacher Communication & Conferences 
Parents are expected to check RenWeb regularly to stay informed regarding academic progress.  The School 
will make every effort to communicate  with parents clearly and in a timely fashion if academic concerns 
arise. Woodlands Christian expects parental cooperation in support of actions or requests communicated.  
Parents are encouraged to contact teachers by e-mail, if a question or concern arises. 

Faculty & Staff utilize the following as the primary means of communication with parents. 
1. Email:  Faculty and staff have an email address that begins with the first letter of the first name, 

followed by the complete spelling of the last name, ending with @twca.net.  Emails will be answered 
as promptly as possible within the time constraints of teaching and advising students. 

2. RenWeb:  Homework assignments, grades and Report Cards are posted on RenWeb.  Parents are 
encouraged to use this tool to help guide their children successfully through the school year. 

3. Report Cards: Report cards will be emailed the week following the end of the Quad.  Parents are 
encouraged to make a copy of the report card for their records. 

4. Woodlands Christian Website:  Visit www.twca.net to stay informed.  The weekly newsletter, school 
forms, Parent/Student Handbook, Dress Code, Athletic events, school events calendar, etc. are some 
of the many valuable tools contained on the website at www.twca.net. 

Parent/Teacher Conferences 
Conferences (in person or by phone) will not be conducted during regular school hours while a teacher is 
responsible for students.  Supervising students between classes, during arrival or dismissal, lunch periods, and 
tutoring are examples of situations when faculty and staff are unavailable for conference.  Parent/teacher 
conferences should be scheduled directly with the faculty member by email. 
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Woodlands Christian Procedures for Conferences 
Step 1  Document and communicate the concern via email to the appropriate person prior to the 

conference.   
Step 2  Make an appointment to see the appropriate person. 
Step 3  The conference time will be opened in prayer and limited to a 30-minute session. 
Step 4  The conference time will be conducted in a biblical, gracious manner (See Colossians 4:6). 
Step 5  Teacher or administrator will agree to respond to concern within three working days. 

Addressing Concerns & Conflicts 
As a Christian school, issues and concerns should be resolved biblically. Matthew 18 requires open and fair 
discussion of potentially difficult matters.  The Matthew 18 Principle can be instrumental in maintaining good 
relationships.  Therefore, a parents’ first meeting should be with the teacher/person directly involved with the 
issue; to clearly communicate the issue in question.  The manner and tone of  all meetings should be carried 
out in a Christ-like way; truth tempered with kindness. 

The Matthew 18 Principle is implemented among administration, faculty, staff, students and parents. 

Matthew 18 Principle 
Matthew 18 states the following:   

“If your brother sins against you, go and show him his fault, just between the two of you.  If he listens 
to you, you have won your brother over.  But if he will not listen, take one or two others along, so that 
every matter may be established by the testimony of two or three witnesses.”  Matthew 18: 15-16 

In addressing concerns, we adhere to the following steps taken from the pamphlet entitled, The Matthew 
18 Principle for Solving School Problems by Dr. Paul A. Kienel, ACSI Founder and President Emeritus: 

1. Keep the matter confidential.  (Proverbs 11:9)  Share only with those directly involved and 
respect confidentiality.  Do not involve other parents or Woodlands Christian personnel. 

2. Keep the circle small.  Person-to-person problems are usually solved at the two-person level.  
Be straightforward and lovingly forthright.  (Proverbs 27:6)  Anger is a work of the flesh and 
should not be present during the meeting. 

3. Be forgiving.  (Galatians 6:1)  Once the matter is resolved, wholeheartedly forgive and 
restore the person whose has offended you.  Close your meeting in prayer. 

4. If both parties agree that you have been unable to resolve the concern, then share the 
matter with the appropriate school administrator.  Meet together, parent, teacher, and 
appropriate school administrator, in a spirit of prayer and humility, willing to submit to the 
Lord’s will in the matter and also willing to submit to reproof and correction if needed.  An open 
and honest discussion and submission to godly principles will most likely result in an amiable 
solution. 

5. If further intervention is deemed necessary, all parties concerned will be required to meet 
together for a final resolution with a member of the senior administration.  

In the case of actual or potential harassment or other discrimination prohibited under Woodlands Christian 
policies or in the case of any unlawful or potentially unlawful conduct or any violent or potentially violent 
threats or behavior, one should not attempt to resolve such a matter on his or her own, but rather should 
immediately report the concern to the Head of School, Director of Human Resources or the Principal.    

The Board has delegated to the Head of School the authority to operate the school on a day-to-day basis.  The 
Board does not involve itself in resolving conflicts, and ask parents not to call Board members into school-
related issues. 

Grievances may only be brought to the Board when written Board policies have been violated to their 
detriment and the internal chain of command has been exhausted.    
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Parent Involvement 
“And you, fathers, do not provoke your children to wrath, but bring them up in the training  

and admonition of the Lord.”  Ephesians 6:4 

As a support and extension of the family unit, Woodlands Christian considers the family to be of first 
importance to a child.  God, through His Word, the Bible, indicates that the family is the most important 
human institution He designed.  The School strives to support the family and respect parental authority and 
responsibility in all things.  Woodlands Christian believes in the concept of “in loco parentis” – in the place of 
the parent.  At the core of our philosophy of education is the conviction that parents are ultimately responsible 
for the education of their children.  The School is considered a “subcontractor” of the parents.  The parents are 
the contractors – the ones responsible for getting the job done.  The School’s authority and task is delegated 
from the parent.  Therefore, parental involvement is strongly encouraged.  The faculty and staff work hard to 
communicate with parents, keeping them informed of their child’s progress – academically, spiritually, 
socially and physically.   

PTF (Parent Teacher Fellowship) 
The Parent Teacher Fellowship (PTF) is the council of Woodlands Christian parents working together to 
promote the ideals of the school, to encourage fellowship among families, and to support the various needs of 
the teachers and classes while nurturing each other in Jesus Christ. 

The purposes of the PTF are to: 

1. Promote the ideals of the school 
2. Foster a sense of community and parent fellowship 
3. Encourage the building of lasting relationships between parents 
4. Facilitate parent involvement 
5. Assist teachers in enriching the learning experience 
6. Assist the administration of Woodlands Christian with special events 
7. Coordinate and disseminate information about events sponsored by PTF 

During the school year, PTF is involved in organizing and supporting homeroom moms in the lower school 
and grade level moms in the middle and high school.  PTF also welcomes and supports new families and 
hosts meetings and luncheons to inform parents of school news and activities. 

Donations, Gifts & Fundraisers 
“For where your treasure is, there your heart will be also.”  Luke 12:34 

Tuition covers the basic financial operation of The Woodlands Christian Academy.  However, Woodlands 
Christian depends on donations to the Warrior Fund, the auction and other fundraising events to enhance 
educational programs.  The school trusts that each family will participate as the Lord provides and leads.   
Teachers and employees are prohibited from soliciting or accepting any donations or gifts to Woodlands 
Christian without prior approval from the Development Office.  All fund raising requests by staff or parents 
must also be coordinated and approved by the Development Office.   Woodlands Christian is grateful to the 
many parents who make donations and gifts to the school each year.  All donations and gifts to Woodlands 
Christian in excess of $250.00 will be acknowledged by the Development Office. 
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Student ID Cards 
Lower and middle school students area each issued an ID card.  This ID card is used to purchase items from 
the Warrior Café and for issuing textbooks and class materials.  Lower school ID cards will be kept by the 
student’s homeroom teacher.  Middle school students are responsible for keeping up with their individual 
cards.  Lost ID cards will be replaced and student’s account will be billed $10.00 per card.  High school 
students receive an ID number but are not issued ID cards.   

Lockers 
Middle school students will be issued a locker at the beginning of the school year.  High school students 
will be issued a locker upon request.   Any properties, money, and other valuables left in lockers are the 
responsibility of the student.  Lockers and lock combinations must be kept secure at all times. Lockers are the 
property of The Woodlands Christian Academy.  Lockers and their contents, including personal items such as 
backpacks, are subject to periodic inspections by authorized school personnel with or without notice to the 
student or parent. Sharing lockers is not allowed, as the responsibility of the locker contents fall on the student 
to which it is assigned. 

Middle school students’ belongings (either personal or or school-issued materials) should be stored in their 
assigned locker. 

High school students’ belongings (either personal or school-issued materials) should be stored in their 
assigned locker, in the storage cubbies, or carried with the student.  Items should not be left unattended or on 
the floor near a locker. 

Lunch - The Warrior Cafe 
Students have two options for lunch: bring a lunch from home or buy lunch from the Warrior Café.  Students 
will use their school issued ID card (high school students use their student ID number) to make all purchases 
in the Cafe.  Cash can not accepted. All purchases are charged to the student’s account and parents receive a 
monthly statement. If a student forgets a packed lunch from home, they can purchase a lunch from the Warrior 
Café.  

The lunch menu is posted to the school website.  Advance meal ordering is not required.  The Warrior Cafe 
menu is purposely designed to encourage healthy eating.  In order to achieve this goal, fast food or restaurant 
take out is not permitted at lunch.  NO outside food is permitted.  

Home packed lunches delivered after the start of the school day are to be left at the front desk, deliveries will 
not  be taken to the classroom. These deliveries will be available for students to pick up when arriving to 
lunch. 
Parents are welcome to eat lunch with their child.  Please note NO outside food is permitted. 

Students from other schools are not permitted on campus for lunch without prior permission from a teacher 
and/or the appropriate school administrator. 
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Early Childhood Lunch 
When bringing a lunch from home, please follow these guidelines: 

•Send pre-cut finger foods that do NOT need to be heated.  Microwave use is not permitted. 
•Liquids should be in leak-proof containers. 
•Carbonated beverages are not permitted. 
•Do not send glass bottles or containers. 
•Limit sugar. 

 
All students are required to eat lunch in the multi-purpose room (MPR).  
A monthly lunch visit from parents is encouraged. 

Lower School Lunch 
When bringing a lunch from home, it should not contain an excessive amount of sweets.  
All students are required to eat lunch in the MPR.  
 A monthly lunch visit from parents is encouraged. 

Middle School Lunch 
Students may eat lunch in the MPR and/or in the designated campus lunch locations and are responsible 
for cleaning up after themselves. 

High School Lunch 
Students may eat lunch in the MPR and/or in the designated campus lunch locations and are responsible 
for cleaning up after themselves. 

Due to the time restrictions and other safety issues, our campus is a closed campus.  Unless a written 
exemption has been obtained, students are NOT allowed to leave campus for lunch. Any student who 
chooses to leave campus during lunch without school administration permission will be considered 
truant. 

Health Clinic 
A registered nurse is on campus from 7:45 AM to 3:45 PM, Monday through Friday.  The purpose of the 
clinic is to provide medical assistance during the school day.   The nurse will assess students for illness or 
injury and will contact parents if the student is unable to finish the school day and needs to be released to go 
home.  If a parent needs to be contacted regarding an illness or injury, the nurse or her designee will make this 
contact.  

An up-to-date medical form must be maintained for each student at all times and must be completed each year 
for each student. These forms are kept confidentially in the clinic for reference, permission to treat or in case of a 
medical emergency.  

Students exhibiting the following symptoms should be kept home from school for the well being of the school 
community and to prevent the spread of communicable diseases. 

1. Fever over 100.5 
2. Suspected contagious disease, including head lice 
3. Vomiting or diarrhea 
4. Severe stomach ache, headache or earache 
5. Inability to remain in class due to illness or injury 
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All students must be fever, vomiting or diarrhea free for 24 hours, without the use of symptom-reducing 
medication, before returning to school. 

If a student misses three or more consecutive days of school, a doctor’s note is required. 

In the event your child contracts a communicable disease such as strep throat, chickenpox, meningitis, 
mumps, head lice, measles, etc. notify the nurse immediately - via email nurse@twca.net. For student and 
family safety, the nurse will contact families with relevant details.  Before the child returns to class, the 
School may request that the family provide a doctor’s note indicating that the child is fit to return to school. 

Students who become ill or injured during the school day will be sent to the clinic.  Students are not to 
independently contact parents asking to be picked up from school due to illness or injury.   In the event that 
this occurs, parents should direct their child to see the nurse on duty to assess the illness or injury.  The nurse 
follows school guidelines for the protection of all students, faculty and staff members. If a student needs to be 
released from school for medical reasons the nurse will contact parents to pick up their child promptly. If the 
nurse on duty determines that it is not necessary for the student to leave campus, the student will be treated 
and return to the classroom to finish the school day.  

Woodlands Christian trains all staff members in First Aid, CPR and the use of the school’s AED defibrillators. 
Defibrillators are located in each building. In the event a student requires immediate medical attention, 911 will be 
called. Emergency personnel will determine care needed. 

Medications 
The clinic provides limited over-the counter medications, which will be administered to students as directed by 
parents on the student health form on file. Any student requiring medication to be kept in the clinic, either prescription 
or over-the-counter, must have a Medicine Permission Form filed in the clinic. Medications must be checked into 
the nurse by the parent.  All medication must be in its original container and current by expiration date. Any 
prescription medication must have the student’s name on the label with directions for administration. Preferred over-
the- counter medication may be kept in the clinic for students with a Medication Permission form completed and 
signed by a parent. 

Students are not allowed to carry medications of any type, unless they have written permission from their doctor 
indicating that it is medically necessary. This includes, but is not limited to, Tylenol, Advil, cough drops, inhalers, 
vitamins, etc. Students caught with any type of medication in their possession may be subject to disciplinary 
consequences.  

Immunizations 
Students must have a copy of current immunizations on file in the clinic, as mandated by the Texas 
Department of Health.  Students will not be allowed to attend classes at Woodlands Christian until all required 
immunizations are documented and reviewed by the nurse.  Students requiring immunizations during the 
school year will be notified by mail and will have 30 days to comply.  Failure to provide the necessary 
documentation in that time period will result in the student not being allowed to attend school.  Questions 
regarding this policy should be directed to the Clinic.   

Hearing, Vision and Scoliosis Screening 
The Texas Department of State Health Services mandates hearing, vision and spinal screening for all schools. 
Woodlands Christian follows the directives of this mandate. Parents will be notified when screenings are scheduled 
and given information or directions for each screening. 
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Library 
Library hours are 7:45 AM to 4:00 PM on Monday, Tuesday, Thursday and Friday.  Hardback and paperback 
books are available for check-out by students, teachers/staff, and parents.  Reference books, newspapers and 
periodicals are available for use in the library.  Printing and photocopying are available in the library at no 
charge.  Replacement cost will be charged for lost/damaged books and report cards or transcripts will be held 
for students with outstanding library materials.  

Computers are available with filtered access to the Internet and to reference websites. These websites may 
also be accessed from home. To log-on to these websites, select Library under the Academics tab on the 
school’s website. While using the library’s computers, the Acceptable Use Policy will be in force; changing 
any setting on a library computer will result in disciplinary action. 

Use of School Name, Logo, Images & Pictures 
To assure that Woodlands Christian presents a consistent image to its families and the public, the school has 
established a Graphics Standards Manual. The marketing department must first approve all advertising, 
promotional products, publications and other printed material.  All promotional products must be purchased 
through an approved vendor.  

Lost & Found 
Parents are encouraged to mark all personal items with their child’s name.  When items of clothing or 
personal property are left at school, they will be turned in to Lost and Found.  Lost and Found receptacles are 
located in the MPR, Joshua Academic Center, David Gymnasium, SLC and the Nehemiah Academic Center.   
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Spiritual Development 
Each year a character trait is selected to be prayerfully pursued within the school community.  This theme will 
be emphasized in chapel as well as in Bible classes and special projects throughout the school year. 

Chapel 
Chapel is an integral part of a Warrior education, providing a regular opportunity for students and faculty to 
encounter Christ and grow in their faith through worship and a message.   Chapel services are non 
denominational and are held by grade level.  These services are planned and lead by the Campus Pastor under 
the direction of the appropriate Associate Principal.   Parents are welcome to attend Chapel. 
  
PreK – 1st grade Wednesday 8:30 – 9:00 AM  
2nd – 4th grade Wednesday  9:10 – 9:50 AM 
5th -8th grade Monday  8:10 - 8:40 AM 
9th-12th grade Monday  

Prayer 
Woodlands Christian students are trained in the importance of establishing a consistent daily prayer life.  
Teachers lead students to understand how God is central to all of life and that continual communication with 
Him is essential to consistent Christian living.  Students are encouraged to make their requests known before 
God and are given opportunities to pray and to share needs with others as they share their requests with Him.  
There are many opportunities throughout the year for parents and students to meet for the purpose of prayer. 

Student Retreats 
Retreats are planned for high school students.  Students may participate in physical activities (such as 
swimming, canoeing and rope courses, etc.) and devotions and inspirational teachings that will help explore 
and deepen their relationship with Christ.  In addition, these retreats serve to develop strong bonds among 
students and teachers.  Parents should anticipate extra costs for retreats. 

Community Outreach Projects 
Community outreach projects are scheduled and planned by the Coordinator of Missions and Student Life.  
These projects range from day trips to local ministries to overseas mission trips. 
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Community Service 
“Each one should use whatever gift he has received to serve others, faithfully administering  

God's grace in its various forms.”  1 Peter 4:10 

The Community Service requirement for middle and high school students is designed to encourage students to 
engage in personal and direct ways with people and the environment, giving of their time and energy.   
Community Service hours should be earned during the school year (approximately August 1st through May 
31st). 
 Minimum Requirements: 

Middle School:      minimum 4 hours each quad       TOTAL 16 hours each year 
High School:         minimum 5 hours each quad       TOTAL 20 hours each year 

Guidelines for Service 
• The goal is for students to give of their time and energy, rather than monetary gifts. 
• Service should be done through a non-profit organization. 
• Parents may not complete the requirement on behalf of a student. 
• Helping a parent or family member will not be counted as acceptable service hours. 

While performing acts of service in the community, students should be mindful that they are seen as an 
ambassador of Woodlands Christian and a representative of Jesus Christ.  Conclusions may be drawn both 
about the school and about our Lord based upon student actions.  The goal should always be to show 
Christ’s love through service to the community. 

Parent Involvement 
• Most of the service projects for middle school students, and many for high school students require 

adult supervision, and parent volunteers are a crucial to the success of this program. 
• Parent connections in the community are helpful in identifying volunteer opportunities for students. 

Suggestions for suitable projects are welcome. 

Sources for Community Service 
Students are encouraged to get pre-approval for prospective Community Service projects.  Examples of 
approved projects include: 

• Mission trips with local churches 
• Animal Shelter, Public Library, Senior Citizens’ Center 
• Special Events (Art Festival, Children’s Festival, Triathlon, etc.) 
• Interact Activities 

Community Service Procedure 
• Community Service Forms are available in the appropriate school office, from the students' Bible 

teacher, or can be printed from the school website. 
• Students should present the completed form to the person who supervises the volunteer work, and 

ask for their signature.  If a signature can not be obtained at the time of service, the student may 
ask the supervisor to send an email to their Bible teacher stating the dates and times worked.  
The email must be received by the teacher prior to the deadline. 

• Students should turn the signed Community Service Form in to their Bible teacher.  It is recommended 
that students turn in forms as soon as the hours are completed. 

• Forms turned in after the due date or incomplete will not be accepted. 
• Incomplete forms/ hours will result in a 5 point deduction from that quad's Bible grade. 

The deadlines for submitting Community Service hours will be posted at the start of the school year.  

Service to The Woodlands Christian Academy will only be permitted under special circumstances and for 
no more than 25% of the required service hours.  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Academics 
Early Childhood (PreK - K) 

Developmentally Appropriate Practice (DAP) with biblical integration is the backbone for our Early 
Childhood program. The guidelines for DAP were established by the National Association for the 
Education of Young Children (NAEYC) and embody the notion that early childhood is a time of life very 
different than later school years and adulthood.   

Students are provided a variety of experiences each day through well-planned activities and centers. 
Classrooms are purposefully active and engaging. Every activity in the classroom has a purpose and will 
ideally intrigue students to investigate and discover the learning environment.  Lesson plans are 
constructed around individual students’ developmental age, interests and abilities.  Activities are designed 
to encourage social interaction, fine and gross motor skill development, language development, reading 
readiness and critical thinking.   Students make educational connections through a variety of hands-on and 
interactive experiences. The goal of the program is to equip students with the necessary skills for 
academic and social success at the primary level.  
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Lower School (1st - 4th) 
Instruction is intentionally designed to be challenging and foster the joy of learning.   

Academically 
Literacy is taught through literature-based guided reading and a phonemic awareness program.  By third grade, 
students begin a more in-depth study of literature and comprehension strategies.  Math and science concepts are 
taught through hands-on experiences and then brought to abstract application. History and Bible are taught in 
dynamic, cross-curricular units.  

Spiritually  
 All subjects are taught from a Christian world view.  Lower school students begin each morning with prayer and 
worship, participate in weekly chapel services, learn Bible lessons and scripture.   

  
Physically   

Lower school students attend P.E. class daily, receiving developmentally appropriate instruction in activities 
designed to develop gross motor skills, physical strength and agility.   

Socially 
Jesus taught how to treat others in the Bible.  Students, teachers and parents are expected to interact with each 
other using His principles.  Teachers rely on these principles and refer to them in daily routines and discipline. 
Students are given many opportunities to grow in their relationships during the year:  

Grading Guidelines 
The school year is divided into two semesters.  Each semester is divided in half, creating two grading 
quarters, or “Quads,” per semester, to create four grading periods per school year. A numerical grade is 
reported at the end of each quad in most subjects; along with a conduct grade.  Student grades can be 
viewed on RenWeb.  

The school’s grading scale: 
 90 – 100 A 
 80 – 89  B 
 75 – 79  C 
 70 – 74  D 
 69 and below Failing 

Conduct grading scale: 
 E = Excellent 
 S = Satisfactory 
 N = Needs Improvement 
 U = Unsatisfactory 

Teachers will use the Tuesday Communication Folder to inform parents of a grade 69 or lower during the 
week.  Parents are encouraged to communicate with teachers as necessary regarding grades and/or to 
schedule conferences.  Email is the preferred method of communication.   

Grade changes will only be made in the event of an incomplete.  All changes must occur no more than 3 
weeks after the close of the quad.   
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Academic Honor Roll 
Students in the third and fourth grades are eligible for the All “A” Honor Roll at the end of the first 
semester and again at the end of the academic year. The All “A” Honor Roll requires that a student must 
have an A in all academic subjects (English/Language Arts subjects, Bible, Spelling, Science, History, and 
Math) and all E’s or S’s in special subjects (Art, Music, P.E. and Foreign Language).  

Awards 
Citizenship Awards will be given to 3rd-4th grade students at semester and year-end, and Christian 
Character Awards and Perfect Attendance will be given at the end of the year. 

Homework 
Homework assignments are posted in RenWeb.  
  
Homework assignments are posted weekly, but may be subject to change due to curriculum pacing.  Each 
grade level has systems in place to deal with changes in homework assignments.  Homework assignments 
are for the purpose of reinforcement of concepts, extension of understanding, building a sense of 
responsibility and developing work habits.  

The average amount of homework to be expected each day is: 
First Grade  10 minutes homework 
Second Grade 20 minutes homework 
Third Grade 30 minutes homework 
Fourth Grade 40 minutes homework 

*Students will also be required to read independently each day. 

Homework must be turned in on time.  Grading policies regarding late or missing assignments vary based 
on grade level.  If a student is having difficulty completing homework in a reasonable amount of time, 
parents should contact the teacher for suggestions.  

Tuesday Folders 
The Tuesday Folder is the primary vehicle for sending home graded tests, school papers, field trip 
permission slips, etc.  Each student will bring home this folder every Tuesday, and it should be returned 
on Wednesday.  It is vital that parents review the folder for any additional school information and/or 
notices.  

Standardized Testing 
Students in lower school with take the Terra Nova 3each year. The TN3 is a nationally recognized and well-
respected battery of tests. The test measures student performance in several subject areas, and compares both the 
individual and group performance to the scores of other Christian schools across the nation who take the same 
test. 

Summer Academics 
In the pursuit of establishing learning as a life-long activity, grade level work is required of each student 
over the summer months.  The summer academic requirement includes a reading program and a grade 
level review workbook focused on math skills.  Expectations are outlined on the school website.   
 Materials for both the reading and math requirements are provided by the school and charged to the 
student’s account. 

Page �25



Middle School (5th -8th Grade) 
Textbooks 

Textbooks and resource materials are issued to students.  These belong to the school and must be 
respected as borrowed property.  Parents will be billed for any textbooks or equipment lost or damaged by 
their child. 

Laptops    
Apple Macbook computers are issued to all middle school students at the beginning of the school year 
and returned to the technology department at the end of each school year.  

• Students must sign and return the Woodlands Christian Laptop Sign-out Form when the laptop is 
issued. 

• Repairs to computers above what are designated as covered-warranty repairs will be the 
responsibility of the student and parents.  

• The Warrior Tech Office is available to assess any repairs and advise the best options.     
• Parents are strongly encouraged to purchase third-party insurance that is available to cover repairs 

such as screen breakage, cracked laptop cases, or any other damage to the laptop.  Three years of 
Apple Care will be placed on all new laptops to cover any manufacturer defects. 

• The School may, at any time, search a laptop that has been issued to a student with or without notice 
to the student or parent.   

Refer to the Technology  section of the Handbook for Computer, Internet and the Laptop Acceptable Use 
Policies. 

Grading 
Grading Scale 
The grading scale is as follows: 
 90-100 A 
 80-89 B 
 75-79 C 
 70-74 D 
 69 and below F 

Grading Schedule 
The school year is divided into two semesters.  Each semester is divided in half, creating two grading 
quarters, or “Quads,” per semester, to create four grading periods per school year. 

Report Cards 
Report Cards will be emailed to parents after the conclusion of each quad.  Academic grades will 
be reported numerically and Conduct grades will be listed as 

E = Excellent 
S = Satisfactory 
N = Needs Improvement 
U = Unsatisfactory 

Student grades are accessible at all times through RenWeb; however, report cards and progress reports are 
only accessible through RenWeb for 2 weeks after they are emailed.  Parents are encouraged to print a 
copy of the report for their records.  Access to RenWeb may be closed during the last week in each Quad 
to allow for the posting of grades, semester exams, etc.   

Grade Recording 
Middle School operates on a yearly average system, averaging all four Quads into an annual grade. 
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Promotion and Retention 
Middle School students who fail 1 core course will be required to participate in a summer credit recovery 
course. The Middle School Associate Principal will make a final determination as to what constitutes an 
appropriate course of credit recovery in each case. Middle School students who fail 2 or more core 
courses will not be permitted to enroll for the following year. 

Semester Exams 
Upper middle school students (7th & 8th graders) will take exams during semester exam week. The 
material covered on these exams will not be weighted more than other tests. Middle school Quad 1 grades 
will count as 50 percent and Quad 2 grades will count as 50 percent of the semester grade. In all non-core 
courses a semester exam is a teacher’s option. 

8th grade students taking a course for HS credit will follow the HS semester exam policies: 
At the end of each semester, a comprehensive examination will be given in each subject to all high 
school students. Exams will be scheduled in two-hour blocks during a week designated as exam week. 
High school semester exams will be counted as 20 percent of the semester grade; Quad 1 grades will 
count as 40 percent and Quad 2 grades will count as 40 percent. Only semester grades will appear on 
high school transcripts. Middle School students who are taking a class for high school credit are not 
eligible for semester exam exemptions in that class. 

High School Credit for Middle School Students 
Middle school students who successfully complete Speech,  Algebra I or Geometry in 8th grade will be 
awarded high school credit. If a student completes Algebra 1 as a 7th grader, this will be noted on his or 
her high school transcript. 

Academic Probation   
The Associate Principal will review grades each quad.  A student with a failing grade (below 70) at the 
time report cards are issued may be placed on academic probation.  The student and his/her parents will 
meet with the Associate Principal to ensure that the academic expectations of the school are clear and 
attainable by the student.  An action plan will be developed at this meeting. If a student does not meet the 
academic or behavioral expectations of the School, the student may be dismissed from the School or non-
renewed for future academic years.   

Homework 
A rigorous academic program, which challenges students to reach their highest potential, requires out-of-
class work. Homework will vary according to course load and individual study habits. 

Some assignments are assigned well in advance of their deadline, to give the student time to plan, 
research, and prepare a more complex project.  The student must plan and arrange the necessary time to 
complete the assignment, including any additional help or clarification from the teacher. 

Student Planning and Responsibility 
Managing time effectively is a vital skill for success in school and in life.  Assistance is provided to 
students in the form of planning tools, which can facilitate this effort.  

Each student is encouraged to record all assignments and due dates on a consistent basis.  

Each week, assignments will be posted on RenWeb, allowing both students and parents to view all  
assignments.  These homework postings are provided as a supplemental resource to aid parents only and 
are not intended to take the place of the student’s responsibility to record assignments in his/her planner.  
RenWeb can be accessed by clicking the Parent Login button at the top of any school web page 
(www.twca.net) or through the Renweb app that can be downloaded on your smartphone or android 
device. 
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Tests and Major Projects 
When feasible, teachers will make every effort to schedule no more than two “core” class tests, or one 
“core” class test and 2 quizzes per day.  Major-grade projects count as a test.  The Associate Principal will 
monitor the test calendar to help ensure that students are not overloaded with tests on a particular class 
day.   

Incomplete Grades 
Students will have three weeks from the report card date to convert an incomplete grade on the report 
card. 

Late Work 
Lower Middle School: Work turned in up to 48 hours after the assigned deadline will be reduced by a 
number of points equivalent to one letter grade. Work may be turned in at any time before grade eligibility 
check periods for a maximum score of 70 (one point above failing). 

Upper Middle School: Work turned in up to 24 hours after the assigned deadline will be reduced by a 
number of points equivalent to one letter grade. Work may be turned in up to 72 hours after the assigned 
deadline for a maximum score of 69 (one point below passing).  

Make-Up Work/Tests 
When students are absent from school it is crucial that they complete any missed assignments, tests, 
quizzes, etc.  The letter M is placed in the grade book to denote a “Missing” assignment.  It is the 
student’s responsibility to determine which assignments need to be made up and to turn-in the work 
within the time requirements.  RenWeb is the main resource to use to determine what assignments must 
be completed.  Students should make every effort to do any work possible, even when ill.   

Faculty members regularly extend themselves to assist students in catching up on missed work.  The 
general guideline is that students will have a number of days equal to the days they were excusably absent 
to turn in any missed assignments.  Refer to the Attendance section of this handbook for the specifics 
pertaining to attendance. 

Make-up Work Due to Athletics, Other School Events or Planned Absences 
A student who is aware of an athletic competition or other school-sponsored event, or an excused planned 
event, that will cause him or her to be absent from a class is responsible for keeping up with their 
schoolwork. Work that is due during a period that the student will miss should be turned in before the 
class period.  Any tests that the student will miss should be taken ahead of time if possible and 
arrangements made with the teachers involved. 

Unexcused Absences  
Students who receive an unexcused absence will be allowed to make up all academic work missed; 
however, work missed will be subject to the late work grading policies (see above). 

Nurses’ Clinic Absences  
Students who miss a class period because they are in the clinic but who stay in school for the remainder of 
the school day will be responsible to turn in any assignments for the missed period before the end of that 
school day. 

If the nurse sends a student home, any assignments due the day they were sent home are due the day of 
their return.  Any tests missed due to these circumstances must be taken the day the student returns. 
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Partial-Day Absences  
It is assumed that students who miss part of a school day due to illness, doctor’s appointments or other 
excused absences should have all assignments prepared and test preparation complete. 

A student who is absent for a period of time during the school day but who comes to school for a portion 
of the day, should be prepared to turn in any assignments due in the classes missed.  Students should 
make arrangements with the teacher to take any missed tests sometime during that same school day or 
immediately after school.  

Truancy  
If a student is truant to a class period, any work that was due that period, will now be subject to the late 
work grading policies (see above). 

Tutoring 
Students are encouraged to ask their teachers for help if they are having difficulty in a class.  A student 
may be required to attend a tutorial session at the discretion of the Associate Principal.  Teachers 
and coaches will make every effort to coordinate tutoring and practice/game schedules to the benefit of 
the student. 

During the school year, Woodlands Christian faculty are not permitted to tutor students in their subject 
areas for remuneration.  Outside tutors hired by families are not permitted on The Woodlands Christian 
Academy campus. 

Standardized Testing 
Students in middle school with take the Terra Nova 3each year. The TN3 is a nationally recognized and well-
respected battery of tests. The test measures student performance in several subject areas, and compares both the 
individual and group performance to the scores of other Christian schools across the nation who take the same 
test. 

Academic Competitions 
Students interested in academic and fine art enrichment opportunities are encouraged to enter 
competitions.  Events vary throughout the year, and students may enter competitions of interest to them.  
Woodlands Christian students will have opportunities to participate in local and regional competitions 
sponsored by ACSI where and when possible. 

Awards 
Head of School Award 
Students who meet the criteria listed below will earn the Head of School Award for that semester.  The 
Associate Principal will publish the Head of School Award list within the first two weeks of the 
succeeding semester. Fall semester Head of School Awards will be presented in January and Spring 
semester Awards will be presented in August. 

Head of School Award Criteria: 
A cumulative grade average of 95 percent or higher in all core classes (Bible, English, Math, 
Science, and History) with no course grade below a 90 percent in both quads and no 
detentions. 

   
Students who earn the Head of School Award for both fall semester and for the previous Spring semester 
will be recognized at the end-of-year awards ceremony. 

End-of-the-Year Recognition 
An academic awards assembly will be held in May to recognize outstanding academic achievements for 
the school year.  Students who attain the highest-grade average in a course will be recognized as the 
outstanding student in that subject.   
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Summer Academics 
Research indicates that students perform better academically in the fall when involved in summer reading 
and math programs.  The summer reading program is integral to developing an appreciation of literature, 
a love of reading, and an understanding of learning as a life-long activity.  Reviewing math skills during 
the summer is beneficial to the students and helps them retain necessary and relevant information upon 
their return in the fall.  Summer math practice is required of all students.  Reading lists and expectations 
are available on the school website at www.twca.net.  
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High School (9th -12th Grade) 
Textbooks 

Textbooks and resource materials are issued to students.  These belong to the school and must be 
respected as borrowed property.  Parents will be billed for damaged or lost textbooks or equipment.  

Some advanced classes, (i.e. Pre-AP, AP, and Dual Credit), textbooks are not provided, and must be 
purchased by student. 

Laptops     
Apple Macbook computers are purchased by all high school students for their high school careers at 
Woodlands Christian.  

•  Students must sign and return the Woodlands Christian Laptop Sign-out Form when the laptop is 
issued. 

• Repairs to computers above what are designated as covered-warranty repairs will be the responsibility 
of the student and parents.  

•  The Warrior Tech Office is available to assess any repairs and advise the best options.     
• Parents are strongly encouraged to purchase third-party insurance that is available to cover repairs 

such as screen breakage, cracked laptop cases, or any other damage to the laptop.  Three years of 
Apple Care will be placed on all new laptops to cover any manufacturer defects. 

• Refer to the Technology section of the Handbook for Computer, Internet and the Laptop Acceptable 
Use Policies 

Schedule Changes/Drop Dates 
Students may apply for a course change/drop within the first full week of each semester with the 
Academic and College Advisor.  No schedules will be changed or courses dropped after the first 3 full 
weeks of the semester. 

Schedule change forms are available in the high school office and should be submitted to the Academic 
and College Advisor after approval by parents and teachers.  

Choosing Advanced Courses 
Students and parents should make prayerful consideration before enrolling in advanced courses.  These 
courses require more homework, research, and time for outside class preparation.  In order to be successful, 
students are required to exercise more analytical reading skills, study skills, and initiative.  Students are 
expected to commit the time and effort necessary to be successful.  Due to schedule constraints it will not be 
possible to change levels after the first two weeks of the semester. 

A number of factors are considered in determining the appropriate course placement for a student.  The 
student’s performance in the preceding class is considered in the department recommendation.  Test scores, 
the overall academic record, and the long-term goals of a particular student are other factors, which are 
considered by the Academic and College Advisor in making any final determinations. 

In order to be considered for Pre-AP placement, students must maintain a “90” average in a College 
Preparatory course the year prior. To be considered for AP course placement, students must maintain an “85” 
or higher in a Pre-AP course the year prior.  Completion of Pre-AP courses does not guarantee entrance into 
AP courses. 

Academic Courses 
Particulars of individual courses are contained in the syllabi issued the first day of class. 

College Preparatory Courses – College Preparatory courses are designed to provide instruction at a high level 
that will equip students to successfully enter university-level classes in their post-secondary education. 
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Pre-AP/Honors Courses – The Pre-AP and Honors courses include the curriculum of the College Preparatory 
courses.  These advanced courses differ from College Preparatory courses in that they proceed at a faster 
pace, study additional concepts, and provide a more in-depth study of the curriculum. 

AP Courses – Advanced Placement (AP) courses are established by the College Board.  When the AP exam is 
successfully completed, students earn college credit that is accepted by a vast majority of universities. 

• Students are required to complete and submit the Advanced Course Agreement Form to the high 
school Associate Principal before they will be officially enrolled in an advanced course.  

• The following AP classes may be offered as determined by administration: 
o AP Biology 
o AP Chemistry  
o AP Computer Science 
o AP English Language and Composition 
o AP English Literature and Composition 
o AP Studio Art 
o AP Physics 
o AP Psychology 
o AP US History 
o AP World History 

• All AP students are required to take the AP test administered at the appointed dates and times set by 
the College Board. 

• Parents should expect to pay test fees as set by the College Board. 
• Prior to the AP exam, a test/evaluation or exercise/assessment activity will be given in all AP courses 

and that grade will be applied as a final exam grade for transcript purposes. 

Dual Credit Courses – Woodlands Christian offers high school students the opportunity to enroll in select, 
college-level Dual Credit courses through Colorado Christian.  If a student receives a grade of “C” or higher 
on a Dual Credit course, the student may earn both college and high school credit for that course 
simultaneously.  Dual Credit course credits may be transferrable to Texas public colleges and universities and 
to some private and out-of-state colleges and universities.  Students interested in enrolling at private or out-of-
state institutions following high school graduation are advised to research those specific institutions’ policies 
for accepting Dual Credit before enrolling in Woodlands Christian Dual Credit courses.  Parents should expect 
to pay a fee for all Dual Credit courses. 

• The following Dual Credit courses may be offered as determined by administration: 
o Dual Credit Pre-Calculus 
o Dual Credit Calculus 

Woodlands Christian students must satisfy the following requirements in order to enroll in Dual Credit 
courses: 

• Meet enrollment requirements set by Colorado Christian. 
• Exhibit the maturity and social behavior necessary to participate successfully in a college-level 

course. 

Occasionally, individual students may take a class on the Lone Star College campus with advance permission 
from the high school Associate Principal.  In general, this permission is given only for classes not 
accommodated on the Woodlands Christian campus. 
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Grading 

Grading Scale 
Woodlands Christian uses a weighted 4.0 scale to calculate GPA for the classes of  2017 and 2018.  While 
each student has a GPA calculation, Woodlands Christian will be a limited ranking school. The top 5 
students in the class will be ranked. 

Woodlands Christian uses a weighted 5.0 scale to calculate GPA for the class of 2019 and 2020.  While 
each student has a GPA calculation, Woodlands Christian will be a limited ranking school. The top 5 
students in the class will be ranked. 

Grading Schedule 
The school year is divided into two semesters.  Each semester is divided in half, creating two grading 
quarters, or “Quads,” per semester, to create four grading periods per school year. 

Report Cards will be emailed to parents after the conclusion of each quad.  Academic grades will be 
reported numerically and Conduct grades will be listed as 

E = Excellent 
S = Satisfactory 
N = Needs Improvement 
U = Unsatisfactory 

Student grades are accessible at all times through RenWeb; however, report cards and progress reports are 
only accessible through RenWeb for 2 weeks after they are emailed.  Parents are encouraged to print a 
copy of the report for their records.  Access to RenWeb is closed during the last week in each Quad to 
allow for the posting of grades, semester exams, etc.   

Grade Recording 
High school grades are entered into transcripts on a semester basis.  High school students who fail a 
course for the semester will have to make up the credit, either in summer school or by repeating the 
course the following year.  Students who fail the first semester of a Dual Credit course but pass the second 
semester of the course with a sufficiently high grade to bring the yearly average to a passing level, will 
receive a full credit for the second semester of the course. 

Late Work 
The policy for late work will be explained by each teacher and included in the class syllabus. 

Promotion and Retention 
High School students who fail one of the core academic courses; Bible, English, history, math, or science, 
will be required to attend summer school for credit recovery in that course.  Students must pass the credit 
recovery course in order to be promoted to the next grade.   

Semester Exams 
At the end of each semester, a comprehensive examination will be given in each subject to all high school 
students. Exams will be scheduled in two-hour blocks during a week designated as exam week. High 
school semester exams will be counted as 20 percent of the semester grade; Quad 1 grades will count as 
40 percent and Quad 2 grades will count as 40 percent. Only semester grades will appear on high school 
transcripts. 

Designated review days will be held prior to semester exams to assist students with exam preparation.  
Extra-curricular activities will be kept to a minimum during this time. 
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Exam Exemptions 
In the spring semester, high school students may earn an exemption from the semester exam in some classes.  
Freshmen may exempt 1 exam, sophomores may exempt 2 exams  and juniors may exempt 3 exams.  Seniors 
may exempt any class in which they meet the requirements listed below: 

• A 94 average in each quad of the spring semester.  A date will be determined during the 4th Quad to 
qualify for exemption eligibility for that Quad. 

• During the second semester, the student can have no more than 5 tardies to that class, have not served 
more than one attendance detention, and have no unexcused absences or instances of truancy. 

• Students who earn a detention for cheating or other types of academic dishonesty will be ineligible to 
exempt any exams. 

• Students who have earned more than one Saturday Detention, an in- or out-of-school suspension, or 
have been placed on disciplinary probation will be ineligible to exempt any exams.   

• Students enrolled in Dual Credit courses are not eligible to exempt the semester exam in that subject. 

Students who meet these standards are eligible to exempt one or more exams based on grade level. 

Academic Probation   
The Associate Principal will review grades each quad.  A student with a failing grade (below 70) at the time 
report cards are issued may be placed on academic probation.  The student and his/her parents will meet with 
the teacher and/or College & Academic Advisor to ensure that the academic expectations of the school are 
clear and attainable by the student.  An action plan will be developed at this meeting. 
     
Graduation Requirements 
Students at Woodlands Christian must earn a minimum of 29 regular credits to graduate (with the exception of 
the class of 2017 who need 28).  The required credits are listed below.  Many Woodlands Christian students 
will exceed these minimum requirements and may opt to take additional courses in the core academic 
subjects. 

English   4 credits 
History  4 credits 
Math   4 credits 
Science  4 credits 
Bible  4 credits 
Foreign Language 3 credits 
Fine Arts  1 credit 
Technology  1 credit 
Health  .5 credit 
Speech  .5 credit 
Physical Education 1.5 credits 
College Readiness 1.5 credit 

In extremely rare instances, a student may seek to obtain an early graduation.  This may happen when the 
student has been accepted to a Division I university on an athletic scholarship.  Students and parents should 
meet with the Academic and College Advisor as early in the process as is possible in order to determine if all 
of the graduation requirements can be met.  Approval of requests for early graduation are considered on a 
case-by-case basis and are not automatically granted. 

Students that are deficient more than one credit toward graduation requirements may not be permitted to 
participate in graduation ceremonies.  Final transcripts cannot be issued until all graduation credits have been 
completed, and the student’s financial account has been cleared. 

Transfer students will have their transcripts analyzed as the basis for developing their Four-Year Plan.  
Incoming transfer students with three or fewer semesters left will have dual transcripts. 
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Physical Education 
Students must earn 1.5 credits in Physical Education for graduation from Woodlands Christian. PE credits 
may be earned in 2 ways: 

1. Woodlands Christian Athletics – Participate in at least 3 complete seasons of one of Woodlands 
Christian’s team sports.  Team practices will be held outside of the regular school day, either after 
school or in the mornings. 

2. Participate in the equivalent of  3 semester-long PE classes in off-campus, approved team sport or 
athletic training under the supervision of an approved trainer with the written approval of the Athletic 
Director. 

Students who want athletic credit for approved off-campus physical activities must participate in the activity 
for at least 10 hours a week during the school year to receive credit.  Credits earned off campus receive a “P” 
for passing, or “F” for failing.  Students must complete the EXEMPTION FROM WOODLANDS 
CHRISTIAN ATHLETICS PARTICIPATION form available in the Athletic Director’s office.  The Athletic 
Director must approve all off-campus activity.  In addition, a log must be filled out and signed by the student 
and an authorized employee overseeing the activity.  The activity log must be submitted to the Athletic 
Director to obtain PE credit. 

High School Credit for Middle School Students 
Middle school students who successfully complete Speech,  Algebra I or Geometry in 8th grade will be 
awarded high school credit. If a student completes Algebra 1 as a 7th grader, this will be noted on their high 
school transcript.  Transfer students may earn credits in approved high school courses, taken in middle school.  
These credits appear on the transcript but are not included in GPA calculations.  Please note: Health taken in 
middle school will not be accepted as high school credit (except for the class of 2017). 

Transfer Credit 
Students who transfer to Woodlands Christian after attending a public or private high school will submit an 
official transcript.  The courses and grades will be included in the Woodlands Christian transcript and the 
student’s GPA calculated based upon these grades.  Transcripts from international schools that hold grading 
systems that are fundamentally different from Woodlands Christian will NOT be transcribed into the 
Woodlands Christian transcript.  In addition to the Woodlands Christian transcript, international students and 
transfer students with three or fewer remaining semesters must submit an official copy of their transcript from 
the previous school(s) when applying to colleges. 

In certain situations, students may take courses from other accredited educational institutions.  These 
situations are limited to the following: 

• credit recovery after failing the course 
• a scheduling conflict prevents a student from taking the course on campus 
• an elective or supplemental course not offered by Woodlands Christian 

Any off-campus courses must be approved by the Associate Principal prior to enrollment and must be taken 
through an accredited school.    The course is entered on the Woodlands Christian transcript as earned from 
the granting institution.  Only courses taken through our online partner, SevenStar Academy, will be 
calculated into the student’s overall GPA.  An official transcript must be received from the credit granting 
institution before the course can be entered on the Woodlands Christian transcript. 

GPA  
A student's Grade Point Average is computed each semester, and the overall GPA is updated at that time.  The 
GPA is based on a weighted 4.0 grading scale for the class of  2017, 2018.  For the class of 2019, 2020 a 
student’s GPA will be on a weighted 5.0 scale. 
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Grades for courses taken for credit recovery, where a student failed a course and is repeating the course to 
regain the lost credit, do not replace the original grade.  Upon successful completion of a repeated course, that 
grade will be entered into the transcript and the grade will be included in GPA calculations.   

3rd and 4th Year Fine Arts Waiver 
A student may apply to have a 3rd and/or 4th year of a fine art (art, band, choir, and theater) class waived 
from his/her overall GPA. The student will receive credit for the course, but the class will not impact his/her 
overall GPA. Eligibility will be determined by the Associate Principal and/or College & Academic Advisor. 

Valedictorian and Salutatorian 
The Salutatorian is the senior student who has the second highest GPA for his/her graduating class.  The 
Salutatorian is recognized at commencement and delivers a speech at the ceremony. 

The Valedictorian is the senior student with the highest overall GPA for his/her graduating class.  The 
Valedictorian has historically received the Texas Honor Graduate Certificate and been awarded free tuition for 
his/her freshman year at any Texas public university.  The Valedictorian is recognized at commencement and 
delivers a speech at the ceremony. 

Students must be enrolled full time at Woodlands Christian for the last four semesters of high school to be 
eligible for valedictorian or salutatorian consideration.  Students transferring from international schools that 
hold grading systems fundamentally different, as determined by the school, from that of Woodlands Christian 
must be enrolled at Woodlands Christian for the last six semesters of their high school career to be eligible for 
valedictorian or salutatorian consideration. A date will be determined approximately the 6th week of the fourth 
quad. 

Junior Marshals 
The top two academically ranked junior girls and top two junior boys are named, at the Middle and High 
School Awards ceremony, to serve as Junior Marshals at the Commencement Ceremony. 

High-School 4-Year Plans 
The Academic and College Advisor will provide students with the four-year plan that guides them to reach 
their highest level of academic achievement. A four-year plan is formulated and kept on file for each student 
as he or she enters high school.  This plan is used to ensure proper progress in meeting graduation 
requirements.  The 4-year plan is updated annually and serves as the guide for course selection.  Students 
should keep a copy of their four-year plan.   

Homework 
A rigorous academic program, which challenges students to reach their highest potential, requires out-of-class 
work. Homework will vary according to course load and individual study habits. 

Some assignments are assigned well in advance of their deadline, to give the student time to plan, research, 
and prepare a more complex project.  The student must plan and arrange the necessary time to complete the 
assignment, including any additional help or clarification from the teacher.  

Teachers may assign a student an additional academic assignment at any time.  The assignment is required to 
be completed in the time period set by the teacher.  Additional academic assignments are used to reinforce 
class work and/or student discipline, not for the purpose of improving a low grade at the end of a semester. 

Student Planning and Responsibility 
Managing time effectively is a vital skill for success in school and in life.  Assistance is provided to students 
in the form of planning tools, which can facilitate this effort.  

Each student is encouraged to record all assignments and due dates on a consistent basis.  
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Each week, assignments will be posted on RenWeb, allowing both students and parents to view all  
assignments.  

Tests and Major Projects 
When feasible, teachers will make every effort to schedule no more than two tests and one quiz or one test 
and two quizzes per day.  Major-grade projects count as a test.  The College & Academic Advisor will 
monitor the test calendar to help insure that students are not overloaded with tests on a particular class day.   

Incomplete Grades 
Students will have three weeks from the report card date to convert an incomplete grade on the report card.  
The onus is on the student to work with the teacher to complete incomplete assignments.  

Late Work 
The policy for late work will be explained by each teacher and included in the class syllabus. 

Make-Up Work/Tests 
When students are absent from school it is crucial that they complete any missed assignments, tests, quizzes, 
etc., as soon as possible.  The letter M is placed in the grade book to denote a “Missing” assignment.  It is the 
student’s responsibility to determine which assignments need to be made up and to turn-in the work within the 
time requirements.  RenWeb is the main resource to use to determine  what assignments must be completed.  
Students should make every effort to do any work possible, even when ill.   

The general guideline is that students will have a number of days equal to the days they were excusably 
absent to turn in any missed assignments.  Refer to the Attendance Section of this handbook for the specifics 
pertaining to attendance. 

Students who fail to complete make-up work and turn it in, in a timely manner, may receive 0’s for those 
assignments. 

Make-up Work Due to Athletics, Other School Events or Planned Absences 
A student who is aware of an athletic competition or other school-sponsored event, or an excused planned 
event, a college visit for example, that will cause him or her to be absent from a class is responsible for 
keeping up with his or her schoolwork. Any work that is due during a period that the student will miss should 
be turned in before the class period.  Any tests that the student will miss should be taken ahead of time if 
possible and arrangements made with the teachers involved. 

Unexcused Absences – Students who receive an unexcused absence will be allowed to make up all academic 
work missed; however, work missed may be subject to the maximum-of-75 percent rule. 

Nurses’ Clinic Absences – Students who miss a class period because they are in the clinic but who stay in 
school for the remainder of the school day will be responsible to turn in any assignments for the missed 
period before the end of that school day. 

If the nurse sends a student home, any assignments due the day they were sent home are due the day of their 
return.  Any tests missed due to these circumstances must be taken the day the student returns. 

Partial-Day Absences – It is assumed that students who miss part of a school day due to illness, doctor’s 
appointments or other excused absences should have all assignments prepared and test preparation complete. 
A student who is absent for a period of time during the school day but who comes to school for a portion of 
the day, should be prepared to turn in any assignments due in the classes missed.  Students should make 
arrangements with the teacher to take any missed tests sometime during that same school day or immediately 
after school.  
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Truancy – If a student is truant to a class period, he or she may receive a zero on any assignment missed or 
not turned in. 

Tutoring 
Students are encouraged to ask teachers for help if they are having difficulty in a class.  A student may be 
required to attend a tutorial session at the discretion of the Associate Principal.  Teachers and coaches 
will make every effort to coordinate tutoring and practice/game schedules to the benefit of the student. 

During the school year, Woodlands Christian faculty are not permitted to tutor students in their subject areas 
for remuneration. 

Academic Competitions 
Any student interested in academic and fine art enrichment opportunities is encouraged to enter competitions.  
Events vary throughout the year, and students may enter competitions of interest to them.  Woodlands 
Christian students participate in TAPPS, ACSI, EfTA, and other sanctioned competitions. 

Awards 
Head of School Award 
Students who meet the criteria listed below will earn the Head of School Award for that semester.  The 
Associate Principal will publish the Head of School Award list within the first two weeks of the 
succeeding semester. Fall semester Head of School Awards will be presented in January and Spring 
semester Awards will be presented in August.  Students who earn the Head of School Award for the fall 
semester and for the previous Spring semester will be recognized at the end-of-year awards ceremony in 
May. 

Head of School Award Criteria High School Students: 
Class of 2017 and 2018 – a cumulative GPA of 4.1 or higher for the semester and no more than  

 2 detentions. 
Class of 2019 and 2020 – a cumulative GPA of 4.5 or higher for the semester and no more than  
2 detentions. 

End-of-the-Year Recognition 
An academic awards assembly is held in May to recognize outstanding academic achievements for the 
school year.  Students who attain the highest-grade average in a course will be recognized as the 
outstanding student in that subject.   

The Daniel Award is a special award given to one student in the senior class, recommended by his or her 
peers, and chosen by the Woodlands Christian Governance Board, who best exemplifies the courageous 
and righteous behavior of this biblical hero. 

Summer Academics 
Research indicates that students perform better academically in the fall when involved in summer reading and 
math programs.  The summer reading program is integral to developing an appreciation of literature, a love of 
reading, and an understanding of learning as a life-long activity.  Reviewing math skills during the summer is 
beneficial to students and helps them retain necessary and relevant information upon their return in the fall.  
Summer math practice is required of all students.  Reading lists and expectations correlate with English and 
AP classes and are posted on the school website.  
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Academic and College Advising 
The Academic and College Advisor seeks to facilitate the efforts of students and parents in discovering God's 
plan for the student's college education and assembling an effective application for admission and 
scholarships.  Some of the resources available to the parents and students include: 

College Advisory webpage –is the very best source for up to date information, located on the school website.  
The Academic and College Advisor office is located in room U415 and contains current catalogs, brochures 
and additional resource books for students and parents to read. Information on individual colleges, 
scholarships and college entrance exams are available from the college office as well as on the college 
webpage. 

Recommendation Letters for college admissions applications must be requested through the student 
Naviance portal (http://connection.naviance.com/twca) and will be processed in approximately 10 working 
days by Woodlands Christian faculty, coaching staff, and administration. To ensure the very best letter of 
recommendation possible, students are required to email his/her resume to those writing the 
recommendations.  The more insightful the information provided, the better the letter will be received by, the 
university or college. 

Transcript Requests for college admissions applications must be requested through the student Naviance 
portal (http://connection.naviance.com/twca). The step-by-step directions can be found at www.twca.net 
under ACADEMICS/College Advisory/Naviance. These transcript requests will be sent within 5 working 
days of receipt of the request. Note: Final transcripts will not be sent to universities/colleges until all financial 
accounts have been cleared through the business office.   

If a non-college related transcript is needed, please contact the registrar. Transcripts will be sent within 5 
working days of receipt of request. Note: Official transcripts will not be sent until all financial accounts have 
been cleared through the business office.   

Transcripts will be forwarded for graduating seniors whose financial account is clear, until 12 months after 
graduation.  After that time, each transcript sent will cost $5.00.  

Individual appointments – The Academic and College Advisor is available by appointment to work directly 
with students and parents.  

SAT & ACT Preparation Courses – In addition to the mandatory junior level College Readiness course, 
Woodlands Christian offers information and recommendations of preparation courses for both standardized 
tests, from reputable sources in the local area.   Students are strongly encouraged to use this valuable tool to 
prepare for these important tests. 

College Visits 
10th-12th grade students are encouraged to visit colleges for which they are interested in seeking admission. 
These students are allotted a maximum of three school days each year, which count as excused college visit 
absences. The student is responsible for any missed assignments during his/her absence according to the 
attendance policies. The student must bring a College Visit Form to the college and have a school official sign 
off on the designated area on the sheet. These forms are available under the College Advisory page of the 
Woodlands Christian website titled “Resources”. 
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College Testing  

PSAT  
The Preliminary SAT test (PSAT) provides valuable guidance for parents and students.  The PSAT is used 
to determine eligibility for the National Merit Scholarship program. 10th and 11th graders will take the 
PSAT to assist in narrowing the focus of college selection.  

ACT and SAT Tests  
The ACT or SAT tests are the two main tests used to determine college admissions.  These tests are given 
at various high school and college campuses.  Testing dates will be posted on the College Advisory page 
of the Woodlands Christian website by selecting “College Testing”.  Students should plan to sign up for 
an exam at least 6 weeks prior to exam date to ensure a seat is still available and to avoid incurring a late 
registration penalty. Student’s scores are typically available on the test's website 3 weeks after the test has 
been administered. 

The Woodlands Christian code is 447644. It is imperative that this code is used when registering for 
the ACT or SAT tests. 

If your child has a diagnosed learning disability and you want to apply for extended time, please let the 
Academic and College Advisor know as soon as possible. (Testing and diagnosis must be current and 
approved by the campus diagnostician.) 

Athletics 
Athletic Philosophy 
The Woodlands Christian Academy Athletic Department challenges students to reach their highest potential – 
spiritually, academically, physically and socially – for the glory of Jesus Christ.  For details, refer to the 
Athletic Handbook on the Woodlands Christian website at www.twca.net. 

Technology 
Please visit the school website  (www.twca.net/techaup) to review the Woodlands Christian Acceptable Use 
Policies. 
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Student Life 
Attendance & Punctuality 

Early Childhood Attendance And Tardies 
School attendance is an important predictor of student success and records are required by accreditation 
boards. Students who are excessively tardy and/or absent miss out on the learning opportunities at school.  
Pre-K students are encouraged to attend school regularly to maximize the benefit of their Pre-K education. 

Kindergarteners are required to maintain the proper attendance in order to be promoted to the next grade 
level.  As an accredited school attendance is taken seriously.  Accreditations standards require a minimum of 
175 days of instruction.  A total of 10 or more absences, excused or unexcused, will be subject to review by 
the attendance committee.  Students with excessive absences are subject to retention in kindergarten. 

Attendance is recorded first thing in the morning and in the following manner. 

 Absent 1 hour or less   No attendance penalty, but counts as a tardy 
 Absent from 1 to 3 1/2 hours  1/2 day absence recorded 
 Absent more than 3 1/2 hours  Full day absence recorded 

 Five tardies are recorded as one day’s absence. 

Excused absences   
Students may be absent from school for situations such as sickness, deaths in the family, and other family 
related emergencies, but please be aware that these absences, while excused, still count as absences.  

Unexcused absences   
Vacations, scheduled or unscheduled, during the academic year are highly discouraged, and students taking 
such vacations put themselves in danger of review by the attendance committee. We strongly recommend that 
families plan vacation days only in accordance with the school calendar and scheduled time off.   

Teachers are not required to provide work ahead of any absence. 

Excessive absenteeism or tardiness may result in dismissal from the School or non-renewal of enrollment for 
future academic years. 

We understand that sometimes an opportunity or event may arise where you would want to request a 
traditionally unexcused absence be excused. To make this request, fill out the Planned Absence form on the 
school website for consideration.
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Lower School Attendance Policy
For late arrival or early departure procedures, see the Entering and Exiting Campus section p ##. 

Attendance will be recorded first thing in the morning and in the following manner. 
 Absent 1 hour or less   No attendance penalty, but counts as a tardy 
 Absent from 2 to 3 1/2 hours  1/2 day absence recorded 
 Absent more than 3 1/2 hours  Full day absence recorded 

 Five tardies are recorded as one day’s absence. 

With any absences as listed above, students will not qualify for a perfect attendance award at the end of the 
school year.  Five or more early pick ups (any time before 3:15 PM) or late arrivals (after 8:15 AM) in the 
year will also result in ineligibility for a perfect attendance award. 

Excused Absences 
Students may be absent from school for situations such as sickness, deaths in the family, and other family 
related emergencies. Email LSattendance@twca.net to notify the office by 9:00 AM regarding any such 
absence including scheduled appointments, which will take a student out of school.   

Unexcused Absences 
Vacations during the academic year are highly discouraged and absences for such are regarded as unexcused.  
Unexcused absences put students in danger of grade reductions.  All make up work for an unexcused absence 
is subject to a 25 point grade reduction.   

If a student must miss scheduled school days for reasons other than illness or family emergencies, the school   
expects prior written communication between the parents and the appropriate school administrator.  This 
absence will be considered unexcused.   

A total of 10 or more absences will be subject to review by the attendance committee.  Excessive 
absenteeism or tardiness may result in dismissal from the School or non-renewal of enrollment for future 
academic years. 

Make-Up Work   
In the event of a one day absence, teachers will not send work home.  Students will make up work when they 
return to school.  If a student misses additional day(s) from school, check with the student’s homeroom 
teacher for make-up work that will need to be completed. After the third absence due to illness, a doctor’s 
note will be required. These notes are to be turned into the lower school office.  Generally, work must be 
made up in accordance with number of days absent, beginning with the day after the student returns to school.  
If a student is absent for three days, he or she has three days to make up the work. Upon their return, the 
student should request assignments from the teacher. 

Teachers are not required to provide work ahead of an absence. 

Consequences for tardies per quad: 
 1st & 2nd Tardy: Email warning is sent home with student for parent signature.   
 3rd Tardy: Lunch detention in the Associate Principal’s office. 
 4th Tardy: Lunch detention in the Associate Principal’s office and conference with parents.    
   

Five tardies are recorded as one day’s absence.  

Occasionally, an opportunity or event may arise that may necessitate a request for a traditionally unexcused 
absence to be excused. To make this request, fill out the Planned Absence form on the school website for 
consideration.
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Middle School Attendance Policy
Guidelines 
Class attendance is essential for success at Woodlands Christian. Lost instructional time, due to absence, is 
difficult to make up for both students and teachers.  Making up missed assignments adds homework to 
students’ schedules.   Parents and students must work together and both take responsibility for regular and 
punctual class attendance. 

Families are urged to plan vacation days in accordance with the school calendar and scheduled school breaks.  
Student attendance records will be reviewed each quad.  Attendance can affect class credit.   

School begins at 8:00 AM.  In middle school, attendance is taken every class  period.  Students are expected 
to be in their seats, prepared to work when the bell rings.  Dismissal is at 3:30 PM. 

Students are required to be present during achievement, standardized, or placement testing, semester exams, 
school-wide ministry days (on or off campus), and major field trips. 

For an absence of less than two days, please consult RenWeb for missed assignments If an absence extends 
beyond two days, please contact the middle school office for help in contacting teachers and collecting 
missing work. 

Absences  

Parents should contact the school office via e-mail by 9:00 AM ( MSattendance@twca.net) on the morning of 
absence, early release, etc. All attendance issues are to be directed to the Associate Principal. 

Excused absences may be granted for, but not limited to, the following reasons: 
• Illness 
• Family emergencies 
• Death in the family 
• Dental or medical appointments* 
• Funeral, graduation, or wedding of family member,  
• Athletic clubs, tournaments, or competitions for sports not offered at Woodlands Christian 

*Students must bring the doctor's note to the school office upon returning to school.   

All absences are entered in RenWeb as unexcused until documentation, a parent’s note or doctor’s excuse, is 
received.  The unexcused status affects how grades are entered, and it is critical that parents and students 
make every effort to bring the necessary documentation to the office as soon as possible after the absence. 

Unexcused absences are recorded for any absence for reasons other than those listed above.  If a doctor’s 
note is not provided for any doctor’s appointment within one day of the appointment, the absence will remain 
unexcused. 

If a student must miss scheduled school days for reasons other than those listed as excused, the school   
expects prior written communication between the parents and the middle school attendance office.  This 
absence will be considered unexcused.  Any absence that is not communicated properly will be considered 
truancy. 

Occasionally, an opportunity or event may arise that may necessitate a request for a traditionally unexcused 
absence to be excused. To make this request, fill out the Planned Absence form for consideration. 
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Excessive Absences 
A total of 10 or more absences per semester is considered excessive, and will be subject to review by the 

attendance committee. Excessive absences may result in the following:
• Conference with Associate Principal. 
• Loss of credit or mandatory makeup of class hours. 
• Academic probation 
• Dismissal from the School or non-renewal of enrollment for future academic years. 

Release from School 
Student procedures to leave campus mid day: 

1. Student will report to the middle school office to sign out and receive a “Permission for Release” 
form.  They will then proceed to the front desk and leave the release form with the front receptionist. 

2. If the student returns during the school day, they must sign in at the school office, turn in any 
applicable documentation (doctor’s note, etc.) and receive a tardy slip to class. 

Parent procedures for mid day release: 
1. Notify the middle school attendance office of the needed release (by email at 

MSattendance@twca.net) no later than 9:00 AM with the reason for release and permission for the 
student’s release from school.  

2. Meet your child in the front reception.   
3. Do not wait until the last minute to notify the office.  Do not call or text your child to tell them about 

an appointment. 
4. Without the “Permission for Release” form, the student will not be released.   
5. All attendance questions or concerns should be directed to the Associate Principal. 

All students must check in and out at the appropriate school office, and use the main entrance to exit campus, 
including those students who drive themselves.  There are times when the front reception will be busy; 
however, parents and students must wait to complete the checkout process before leaving campus.  Students 
who leave campus without following these procedures will be considered truant. 

Returning after Absence 
A student returning to school after an absence must bring the signed note from parent (for 1 or 2 days 
absence) to the appropriate school office the morning of his/her return. For absences of 3 or more days, a 
doctor’s note is required.  If the parent does not supply a note within one school day of the student's return 
from absence, the absence will be considered unexcused. 

Tardies 
School begins at 8:00 AM.  After 8:00 AM, the West entrance gate will be locked, and students will enter 
campus through the main building doors.  Students will be required to sign in at the middle school office and 
receive a tardy slip. 

In middle school, attendance is taken every period.  Tardy students will not be admitted to class without a 
tardy slip.  Students more than 10 minutes late to class will be counted as absent (unexcused). 

1st Period 
Middle school students are allowed three (3) no-fault tardies to first period classes each semester.  
These tardies are not classified as excused or unexcused and are permitted to allow for oversleeping, 
lost electrical power, traffic, weather conditions, etc.  Students who exceed the allowable limits will 
receive the consequences listed below. 

Medical and dental appointments will not be counted as part of the three (3) no-fault tardies.  In cases 
of wide-spread inclement weather or unusual traffic conditions that affect a large number of students, 
a special excused tardy will be applied to all students who are tardy without penalty. 
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2nd – 8th Period Tardies 
Middle school students will be allowed three (3) no-fault tardies per semester to 2nd through 8th period 
classes.  Unexcused tardies in excess of the established limit will receive the consequences for 
excessive tardies listed below: 

Excessive Tardy Penalties 
1st  Excess Tardy Before School Detention 
2nd Excess Tardy Before School Detention 
3rd Excess Tardy Saturday School Detention 
4th Excess Tardy Saturday School Detention 
5th Excess Tardy In-School Suspension for a period of one school day. 

Students who have earned more than one Saturday Detention for excessive tardies may be subject to removal 
from sports teams, may be placed on academic probation or face further corrective action as deemed 
necessary by the Associate Principal. Excessive tardiness may result in dismissal from the School or non-
renewal of enrollment for future academic years

Truancy 
Truancy is any absence from class or school without following attendance guidelines. Truancy is counted as 
an unexcused absence.  A student absent from a class and or a school day without the permission of the school 
and parents will be considered truant.  If a student is truant, he/she will receive an in-school suspension.  The 
student who is truant will suffer the inevitable academic penalty resulting from missed instruction, as well as 
being subject to disciplinary consequences. 
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High School Attendance Policy 
Guidelines 
Class attendance is essential for success at Woodlands Christian. Lost instructional time, due to absence, is 
difficult to make up for both students and teachers.  Making up missed assignments adds homework to 
students’ schedules.   Parents and students must work together and both take responsibility for regular and 
punctual class attendance, since class attendance affects class credit. 

Families are urged to plan vacation days in accordance with the school calendar and scheduled school breaks.  
Student attendance records will be reviewed each quad.  

School begins at 8:00 AM.  Attendance is taken every class  period.  Students are expected to be in their seats, 
prepared to work when the bell rings.  Dismissal is at 3:30 PM. 

Absences  
Parents should contact the school office via  e-mail (HSattendance@twca.net) by 9:00 AM on the morning of 
an absence, early release, etc. All attendance issues are to be directed to the Associate Principal. 

Excused Absences 
Excused absences may be granted for, but not limited to, the following reasons: 

• Illness 
• Family emergencies 
• Death in the family 
• Dental or medical appointments* 
• Funeral, graduation, or wedding of family member,  
• Athletic clubs, tournaments, or competitions for sports not offered at Woodlands Christian 
• College visits (see Academic and College Advising section) 
• Visit to the DPS to obtain or renew driving permit or license.  One visit is excused per school year. 

*Students must bring the doctor's note to the school office upon returning to school.   

All absences are entered in RenWeb as unexcused until documentation, a parent’s note or doctor’s excuse, is 
received.  The unexcused status affects how grades are entered,  it is therefore critical that parents and 
students make every effort to bring the necessary documentation to the office as soon as possible after the 
absence. 

When excused absences are voluntary (rather than due to illness or emergency), the student should work 
ahead to reduce the amount of make-up work and to keep pace with the rest of the class. Students must make 
arrangements for making up tests, quizzes, or other in-class assignments.  Students may be asked to complete 
assignments before departure.  Because preplanning is assumed, all assignments will be due the day the 
student returns to campus.  This includes block day classes.  See the Academic section for grades and credit 
given for make-up work and tests. 

Unexcused Absences 
Unexcused absences are recorded for any absence for reasons other than those listed above.  If a doctor’s note 
is not provided for any doctor’s appointment within one day of the appointment, the absence will remain 
unexcused. 

If a student must miss scheduled school days for reasons other than those listed as excused above, Woodlands 
Christian will expect prior written communication between the parents and the High School Attendance 
Office (HSattendance@twca.net).  This absence will be considered unexcused.  Any absence that is not 
communicated properly will be considered truancy. 
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Occasionally, an opportunity or event may arise that may necessitate a request for a traditionally unexcused 
absence to be excused. To make this request, fill out the Planned Absence form on the school website for 
consideration. 

Excessive Absences 
Students are allowed 9 absences per semester.  Excessive absences may result in the following: 

• Conference with Associate Principal. 
• Loss of credit or mandatory makeup of class hours. 
• Ineligibility for spring exam exemptions 
• Academic probation 

Excessive absenteeism may also result in dismissal from the School or non-renewal of enrollment for future 
academic years. 

Release from School 
Procedures to leave campus mid day: 

1. Notify the High School Attendance Office of the needed release (by email at 
HSattendance@twca.net) no later than 9:00 AM with the reason for release and permission for the 
student’s release from school. 

2.   Student will report to the high school office to sign out and receive a “Permission for Release” form.  
They may then leave campus through the West Gate.   

2. If the student returns during the school day, they must sign in at the high school office, turn in any 
applicable documentation (doctor’s note, etc.) and receive a pass to class. 

Returning after Absence 
A student returning to school after an absence must bring the signed note from parent (for 1 or 2 days 
absence) to the school office the morning of their return. For absences of 3 or more days, a note from the 
doctor is required.  If the parent does not supply a note within one school day of the student's return from 
absence, the absence will be considered unexcused. 

Tardies 
School begins at 8:00 AM.  After 8:15 AM, the High School entrance gates will be locked, and students will 
enter through the main building.  Students will sign in at the high school office and receive a tardy slip. 

Attendance is taken every period.  Tardy students will not be admitted to class without a tardy slip.  Students 
more than 10 minutes late to class will be counted as absent (unexcused). 

1st Period 
High school students are allowed three (3) no-fault tardies to first period classes each semester.  These 
tardies are not classified as excused or unexcused and are permitted to allow for oversleeping, lost 
electrical power, traffic, weather conditions, etc.  Students who exceed the allowable limits will 
receive the consequences listed below. 

Medical and dental appointments will not be counted as part of the three (3) no-fault tardies.  In cases 
of wide-spread inclement weather or unusual traffic conditions that affect a large number of students, 
a special excused tardy will be applied to all students who are tardy without penalty. 
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2nd – 8th Period Tardies 
High school students will be allowed three (3) no-fault tardies per semester to 2nd through 8th period 
classes.  Unexcused tardies in excess of the established limit will receive the consequences for 
excessive tardies listed below: 

Excessive Tardy Penalties 
1st - 6th Tardy  Before School Detention 
6th  + Tardy  Saturday Detention 

Students who have earned more than one Saturday Detention for excessive tardies will be ineligible to 
exempt any exams.   

Excessive tardiness may result in dismissal from the School or non-renewal of enrollment for future academic 
years. 

Truancy 
Truancy is any absence from class or school without following attendance guidelines. Truancy is counted as 
an unexcused absence.  A student absent from a class and or a school day without the permission of the school 
and parents will be considered truant.  If a student is truant, they will receive an in-school suspension.  The 
student who is truant will suffer the inevitable academic penalty resulting from missed instruction, as well as 
being subject to disciplinary consequences. 

Extended Care 
Extended Care is available for PK-8th grade students at a rate of $8.00 per hour, per child.  This service may 
be used as needed on a “drop-in” basis at this rate.  Snacks will be served in extended care. Any PK-8th grade 
student who remains on campus after car line will be taken to extended care. This policy will be enforced for 
the safety and security of our students on campus. All students must be signed in and out of Extended Care by 
a parent or guardian.  

Extended Care hours are 7:00 – 8:00 AM and 3:30 – 6:00 PM. 

Extended Care closes at 6:00 PM sharp. Students remaining later than 6:00 PM will incur late fees.  $25.00 
will be charged after 6:00 PM and then each additional 15-minute period.  

Dress Code 
Visit www.twca.net/dresscode for a visual representation and printable version of  the dress code.  

The personal appearance of the student is important in the development of character, personal responsibility, 
and self-image.  Student dress must reflect an atmosphere consistent with the standards of the school, be neat, 
clean and modest.  Dress, grooming and appearance expectations are designed to foster pride in appearance, 
instill discipline, prevent disruption, and avoid safety hazards, all while avoiding undue emphasis on outward 
appearance. Students are to come to school looking clean, neat, and dressed as outlined below.  Dress code 
compliance is the responsibility of the student and the parent; however, the school has the final authority in 
matters concerning the appropriateness of a student’s attire. 

Refer to the Woodlands Christian website www.twca.net/dresscode  for additional information regarding dress 
code.  
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Students must be in dress code compliance and abide by the rules as soon as they set foot on campus. 

Please note:  Lands’ End is the school’s exclusive uniform provider.  All uniform pieces must be 
purchased from the school’s list of approved items on the Lands’ End website or the school store.   

General Guidelines 
All Students: 

1. Hair must be clean and combed. No unnatural hair color is permitted, as well as any extreme hair 
style or color.  

2. Proper underclothing must be worn at all times, and underclothing should never be visible. 
3. Lands’ End polo style shirts with the current school logo are the only acceptable daily wear shirts. 
4. Polos must be tucked in at all times.  Clothing should be properly sized, not baggy or overly tight, and 

without holes, frays or rips. 
5. Students may NOT wear their school sweatshirt/hoodie without a polo shirt underneath. 
6. Hoodies/Sweatshirts may not be worn in Chapel.  Students may wear a Lands’ End logo’d cardigan, 

sweater, or vest with Chapel attire. 
7. On days where students are expected to be in Chapel attire, they are expected to be in Chapel attire 

for the entire day, with the exception of PE.  
8. Outerwear worn in the classroom must be an approved item, Woodlands Christian sweatshirt/ hoodie 

or logo’d Lands’ End item. 
9. Lands’ End approved khaki or navy pants, shorts, skirts and skorts are the only bottoms allowed; all 

daily wear bottoms must be non-denim material.  
• Lands’ End is the exclusive provider. 
• Pants must not be form-fitting or too tight. 
• Pockets must be inset; pants with “patch pockets” are not approved and will not be permitted.  

Note: Patch pockets are typically found on jean-styled pants with the pocket sewn as a patch on 
the outside of the pants and reinforced with top-stitching. 

10. When blue jeans are allowed, students may wear blue jeans only. 
11. Pants shall not be excessively baggy, not touch the ground, or be torn open at the hemline.  Patches, 

holes, tears, frays, cuts or slits of any kind are not permitted in pants, shorts or jeans. 
12. Black or brown leather belts must be worn with pants, shorts or jeans if belt loops are present.  Belts 

should not have adornments or large ornate belt buckles.  Please note belts are NOT required for PreK 
and Kindergarten students. 

13. Footwear:  shoes, socks, and shoelaces must match each other and be the same color; shoelaces must 
be worn and tied.  Socks must be worn at all times.  PreK-4th grade students must wear athletic shoes, 
(slip on tennis shoes, such as Vans, are not permitted for PreK-4th students). 

14. Flip-flops, sandals, or house shoes are not acceptable footwear. 
15. Hats, caps, bandanas and scarves are not to be worn on campus; sunglasses may not be worn in the 

classroom.  Hats worn for warmth may be worn before school, in between classes and after school, 
but are not allowed in the classroom.   

16. No visible body piercing, with the exception of earlobes for the girls, is permissible.  (see Female 
Students item #3 below) 

17. Tattoos are not allowed, and any existing tattoos must be covered by clothing. 
18. It is unacceptable for students to write on their clothing, on themselves (their skin) or on each other. 
19. Anything that distracts from the uniform, or draws attention to ones self is not allowed.  

Page �49

http://www.landsend.com/shop/school-uniforms/-/N-g54?brandCode=classic&cm_re=nav-_-schooluniform-_-main


Female Students: 
1. Skirts, skorts and shorts must be no shorter than the fingertips when arms are relaxed at the side.  

Skirt waistbands should not be rolled. 
2.    Crop or ankle length pants are not permitted. 
3. Excessive necklaces and bracelets may not be worn.  No more than two ear adornments per ear.  Only 

post earrings can be worn, no hoops or dangle earrings.  Nose rings are NOT allowed. 
4. White, navy and black tights are permitted; however, footless tights are not permitted. 
5. Chapel shoes  
  PreK - 4th Grade - tennis shoes 
  5th - 12th Grade - solid, dark-colored dress shoes with no heels (no tennis shoes). 

Male Students: 
1. Hair must be no longer than the collar of uniform shirt in back and bangs no longer than the tops of 

the eyebrows. No headbands or scarfs may be worn on head.  Hair restraints may not be worn or used 
to make hairstyle compliant.  Facial hair is NOT allowed.   

2. Underwear should never be visible. 
3. Excessive necklaces and bracelets may not be worn.  Young men may not wear earrings, nose rings or 

other piercings. 
4. Chapel shoes  
  PreK - 4th Grade - tennis shoes 
  5th - 12th Grade - solid dark-colored dress or deck shoes (no tennis shoes). 

Dress Code Violations 
Lower School Dress Code Violations (DCV) 
When students are dressed inappropriately, consequences will be given and parents may be contacted to bring 
the correct clothing to school.  Discipline for dress code violations per quad will be: 
 1st DCV: Written warning notice sent home to parents via RenWeb. 
 2nd DCV: Loss of Spirit Day privilege for the following Friday 

3rd DCV: Lunch detention and loss of Spirit Day dress privilege on the next Friday. 
4th DCV: Lunch detention, loss of Spirit Day dress privilege on the next Friday and parent 
  conference with the Associate Principal. 
5th DCV:            Discipline through the school’s normal disciplinary process with consequences up to 

and including dismissal from the school or non-renewal of one’s enrollment 
contract for future academic years, at the sole discretion of the school. 

Middle School Dress Code Violations 
  1 demerit is given for each violation 
  correctable issues will be sent to the office or parent called 

High School Dress Code Violations 
 1 demerit is given for each violation 
 correctable issues will be sent to the office or parent called 
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Early Childhood 

Monday, Tuesday and Thursday: Daily Uniform 
Wednesday: Chapel Uniform 
Friday: Spirit Wear 

During the first 8 days of school, dress code warnings will be given with no additional consequence. 

Change of Clothes 
Parents are asked to provide a complete change of seasonally appropriate clothes for their child.  Change 
of clothes should be packed in a plastic ziplock bag labeled with the child’s name and include: 

• shirt 
• socks 
• underwear  
• pants 

All items should be labeled and replaced as necessary.   The clothes bag may be left in the student’s 
backpack or classroom at the discretion of the teacher. 

Lower School 

Monday, Tuesday and Thursday: Daily Uniform 
Wednesday: Chapel Uniform 
Friday: Spirit Wear 

During the first 8 days of school, dress code warnings will be given with no additional consequence.  
      
Middle School 

Monday: Chapel Uniform 
Tuesday/Wednesday/Thursday: Daily Uniform 
Friday: Spirit Wear 

      
During the first 3 days of school, dress code warnings will be given with no additional consequence.  
Consequences will begin the first full week of class. 

High School 

Monday: Chapel Uniform 
Tuesday/Wednesday/Thursday: Daily Uniform 
Friday: Spirit Wear 
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Discipline 
Enrolled students and their parents must continually and consistently obey all school rules.  Violation of these 
rules by parent or student may result in discipline up to and including dismissal from the School or non-
renewal of the student’s enrollment contract for future academic years.  Lack of knowledge of a particular 
policy will not excuse a parent or student from the responsibility of obeying it. 

Parents and students should be aware that certain activities, even outside of school hours or off school 
property, may result in loss of school privileges and other disciplinary action up to and including dismissal 
from the School or non-renewal of one’s enrollment contract for future academic years. Any behavior that has 
an effect on the discipline or general welfare of the school or its community, even if such conduct takes place 
off campus, during non-school hours, or on breaks from school, may result in disciplinary action being taken 
by the school.  Such conduct will be evaluated at the sole discretion of the school.  Examples of such outside 
conduct that may have disciplinary ramifications at School include any violation of law; purchase, use, or 
possession of alcohol or a controlled substance; threats of harm to self or others; use or misuse of computers, 
the internet, or social networking media (personal, at home, or at school), which do,  or could, impact the 
welfare of any member of the school community or the reputation or functioning of the school. 

Woodlands Christian believes that a positive and constructive working relationship between the school and 
the student’s parents/guardians is essential to the fulfillment of the school’s mission. Woodlands Christian 
reserves the right not to continue enrollment or not to re-enroll a student if the school administration 
reasonably concludes that the actions of a parent/guardian make a positive and constructive relationship 
impossible or otherwise seriously interferes with the school’s mission or accomplishment of its educational 
purposes. 

It is understood that this handbook does not specifically address all issues that may arise.  In case of 
differences in interpretation, school administrators will render decisions, at their sole discretion, that take into 
account the best interests of both the student and school. 

Woodlands Christian reserves the right to change policies and procedures at any time with or without notice.  
The handbook does not constitute a contract between the school and the student or parent nor any expectation 
of enrollment in future years.  The School may suspend or dismiss during the school year or decline to re-
enroll any student who is not fulfilling the School’s expectations, as determined by the School.  The School 
also may suspend or dismiss during the school year or decline to re-enroll any student whose enrollment is 
deemed by the School not to be in the best interests of the School or whose parents are deemed by the School 
not to support the School’s mission, philosophy, expectations, and/or rules. 

The purpose of the Woodlands Christian discipline policy is fourfold:  
1. To obey biblical mandates 
2. to create an atmosphere that is conducive to learning 
3. to produce quality character in an individual  
4. to teach self-discipline and respect – respect for others, respect for self, and respect for property.   

Woodlands Christian does not condone or use corporal punishment. 

In order to protect the dignity of every student at Woodlands Christian, student disciplinary matters should not 
be discussed among parents, teachers or students.  These are confidential matters that cannot be discussed by 
faculty and administration with other individuals who are not involved in the particular disciplinary action of 
a specific case (refer to Matthew 18 and the school policy on gossip).   Discretion is asked of all parents, 
teachers and students. 

Students who consistently or repeatedly fail to uphold the standards of conduct and behavior may be 
dismissed from the school, placed on disciplinary probation or may not be invited back the following year.  
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Disciplinary Probation 
Students whose behavior does not exemplify Woodlands Christian standards may be placed on Disciplinary 
Probation and could place themselves in imminent danger of forfeiting their privilege of attending Woodlands 
Christian. Parents will be notified and the student will be placed on a behavior contract.  If the student does 
not fulfill the conditions of the contract, he/she may be dismissed from Woodlands Christian or non-renewed 
for future academic years.  The probationary status of the student will be reviewed at the end of the quarter 
and the appropriate school administrator will determine whether or not the student has fulfilled the behavioral 
contract.  The school will determine if an enrollment contract is offered for the following school year. 

Early Childhood 
The Early Childhood Faculty is sensitive and responsive to the specific needs and situations of each 
individual child. Children function best in a structured, loving environment; therefore, each teacher follows a 
well-planned, developmentally appropriate schedule that maintains positive student engagement. Teachers 
focus on and praise behaviors that are appropriate and acceptable. Each child is expected to follow the rules in 
the classroom and play areas.  Development of self-control is facilitated through modeling, redirection, 
allowing students to verbally express their feelings and maintaining consistent behavior parameters within the 
classroom setting. 

School rules that are common to all classes are: 
• Follow directions the first time (first-time obedience) 
• Keeps hands and feet to yourself 
• Use walking feet in the classroom and walkways 
• Use an “inside” voice in the classroom and walkways 

Classroom teachers utilize their own method to transition students smoothly from one activity to another.  
Specific expectations, including the discipline policy for the classroom, will be stated by the teacher, and 
classroom rules are posted for easy reference.  There will be no form of threat or physical punishment.  

Most discipline will be handled at school. Teachers will further explain the system during Parent Information 
Night and in Parent/Teacher conferences.  In some instances, it may be determined by the teacher that a quiet 
and reflective time away from the classroom will be most beneficial.  A note may or may not be sent home.  
In the event of aggressive or uncontrollable behavior, the student may be sent to the Associate Principal and 
parents will be notified.   

When attempting to resolve behavioral issues ongoing communication between parents and teachers is 
essential. Parents are expected to communicate with the classroom teacher and work together to resolve 
undesirable behavioral issues. 

Most discipline issues will be handled at the classroom level. The specifics and nature of each discipline 
incident and the individual personality of the student involved will be considered in the administration of 
discipline. 
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Lower School 
The following is a general discipline guideline.  Not all acts of misconduct can be itemized. 

These are some behaviors, which will automatically necessitate discipline. These behaviors include, but are 
not limited to:  

• disrespect  
• dishonesty  
• lying 
• cheating  
• stealing  
• rebelling  
• fighting  
• obscene language or behavior  
• damage to the school  
• bullying.  

 Individual student behavior will be dealt with appropriately based on the offense.   

Middle School & High School 

Student Conduct 
Woodlands Christian recognizes that some issues may not be referenced in the handbook.  In cases of 
differences in interpretation, the school administration will render decisions that take into account the best 
interest of both the student and the school. 

Student Behavior 
Each student is expected to realize that we are in the very presence of God.  Everything done is for His glory, 
and the more conscious we are of God’s presence among us the more harmony is found in the school. All 
students must conduct themselves on and off campus in a manner that exemplifies Woodlands Christian as a 
Christ-centered school founded on biblical principles. 

Expectations and procedures have been thoughtfully and prayerfully developed to promote this goal.  A 
significant amount of time is invested at the beginning of each school year to communicate these expectations 
and procedures and to train students how they are to behave while in school. 

The formal discipline program has been designed to remind students of appropriate behavior and 
communicate the consequences that result from misbehavior.  The program is designed to re-direct the student 
back on the appropriate path and enhance learning in the classroom. 

The behavioral expectations below are effective at all times.  Woodlands Christian reserves the right to take 
disciplinary action in response to actions occurring off campus or outside of school hours when such incidents 
hinder the school's ability to accomplish its mission or reflect negatively upon the school. 

Infractions listed below identify and categorize types of conduct undesirable and detrimental to the mission of 
Woodlands Christian.  In some instances, circumstances may lead administration to deal with an offense 
differently than indicated below.  Student and parental cooperation is both expected and essential. 

Demerits and Detentions are recorded in RenWeb.  Demerit counts accumulate, but restart at the beginning of 
the second semester.  Detention counts accumulate for the entire school year.  Generally, demerits and 
detentions accumulate as follows; however, in some instances, circumstances may lead administration to deal 
with an offense differently.   

5 demerits in one semester = 1 one-hour morning detention 
2 morning detentions in one semester = 1 four-hour Saturday detention 
3 Saturday detentions in the academic year = 1 full-day In-school suspension 

Page �54



Level I Offenses: 1 Demerit 
• Dress code violation (correctable issues will be sent to the office or parent called) 
• Classroom disruption 
• Unprepared for class 
• Failure to follow classroom rules 
• Horseplay 
• Cell phones seen or heard (phone will be turned into the school office. The student may collect the phone 

at end of school day). 
• Using a cell phone (talking or texting) during school day or while driving in the parking lot. Student may 

collect phone at the end of the school day.  
• Unauthorized eating or drinking 
• Chewing gum on campus  

Level II Offenses: Morning Detention or Loss of Driving Privileges 
Assigned automatically for any level II infraction or after the accumulation of 5 demerits in one semester. 

• Disrespectful attitude or behavior to any student, faculty, staff or volunteer with the school  
• 3 unexcused tardies to any period 

• Inappropriate parking lot behavior,  including use of cell phone 
• Throwing objects in a classroom or hallway 
• Inappropriate language 
• Inappropriate print or Internet material on campus 
• Inappropriate displays of affection 

Level III Offenses: Saturday Morning Detention 
Assigned for any level III offense or for the 3rd detention in a school year. After 2 morning detentions, the 3rd 
is automatically a Saturday detention. 

• Academic dishonesty (includes homework) 
• Dishonesty or deliberate deception 
• Truancy (would also include an academic consequence) 

Level IV Offenses: Suspension or Expulsion 
Assigned for any level IV offense or for the accumulation of 2 Saturday Detentions. 

• Fighting  
• Stealing (suspension plus return of stolen property)  
• Vandalism (suspension plus restitution for all damages) 
• Pornographic, racial or gender-offensive materials 
• Verbal and/or physical or sexual harassment toward another student (bullying, including cyber bullying) 
• Setting off any fire or emergency exit alarms in a non-emergency 
• Drugs or alcohol 

Terms 
Drugs or Alcohol – No student shall possess, deliver, use or be under the influence of any of the following 

substances on any occasion or in any location (on or off campus).  The following items are prohibited: 
1. Alcohol or any alcoholic beverage. 
2. Any controlled substance or drug as defined by state and federal law, without regard to amount, 

including but not limited to marijuana, any narcotic drug, hallucinogen, stimulant, depressant, 
amphetamine, or barbiturate, and includes any unauthorized prescription medication, 

3. Any abusable glue, aerosol paint, or any other volatile chemical substance for inhalation. 
4. Any other intoxicant, mood-changing, mind-altering, or behavior-altering drugs. 
5. Any and all drug paraphernalia. 
6. Any prescription or non-prescription medication that has not been approved through the nurse’s 

office.  
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Violation will result in stringent disciplinary response, and law enforcement agencies may be notified by 
Woodlands Christian officials. 

All drug and alcohol offenses are cumulative and span all years a student is in attendance at Woodlands 
Christian. 

Harassment – Woodlands Christian prohibits physical or verbal harassment of any student or school employee 
whether based on a person’s race, sex, national origin, age, or disability. 

• Hazing and Bullying – Hazing and bullying are defined as reckless, humiliating, or threatening acts 
that endanger the mental or physical health or safety of a student on or off campus.  Any hazing or 
bullying directed against a student by another student acting alone or with others and intended as a 
prerequisite to the initiation into, affiliation with, or participation in any organization is strictly 
prohibited and considered a serious disciplinary infraction. 

• Sexual Harassment – Sexual Harassment means sexual advances, requests for sexual favors, and other 
verbal, visual or physical conduct of a sexual nature.  Unwelcome sexual behavior of this type can 
include a wide range of conduct.  Among the types of behavior which would violate this policy are: 
1. Unwanted sexual advances or propositions. 
2. Visual conduct such as leering, making sexual gestures, displaying sexually suggestive objects or 

pictures, cartoons or posters. 
3. Verbal or written conduct such as making or using derogatory comments, epithets, slurs or jokes. 
4. Verbal or written abuse of a sexual nature, graphic verbal commentaries about an individual’s 

body, sexually degrading words used to describe an individual, sexual or obscene letters, notes or 
invitations. 

5. Physical conduct such as touching, assaulting, impeding or blocking movements. 

All sexual harassment is prohibited.  Students who feel they have been subjected to or who observe 
conduct of a harassing nature are encouraged to promptly and confidentially report the matter to a faculty 
or staff member.  All complaints will be promptly investigated. 

Every effort will be made to protect the privacy of parties involved in any complaint.  However, the 
school reserves the right to fully investigate every complaint, to notify a student’s parent or guardian and 
appropriate government officials as circumstances warrant. 

It is against school policy to retaliate against any person who has filed a complaint concerning sexual 
harassment or has testified, assisted or participated in any matter in any investigation.  Exceptions may be 
considered if malicious and slanderous false testimony can be verified.  Students providing false or 
slanderous testimony or information may be liable to disciplinary consequences. 

Sexting – To send or post electronic messages that are abusive, obscene, sexually oriented, threatening, 
harassing, damaging to another's reputation, or illegal including those sent outside the school day, if the 
conduct causes a substantial disruption to the educational mission. 

Suspension – Suspensions may be assigned either after a serious disciplinary infraction or for accumulated 
detentions.  Students who are suspended will be allowed to make up all academic work missed; however, 
work missed during a suspension will be subject to the maximum-of-75 percent rule.  Students should 
personally contact their teachers to receive their assignments and be prepared to turn them in and/or take 
tests on the day they return to class unless they make other arrangements with their teacher. 

• In-School Suspension (ISS):  The student will spend designated suspension at school in an 
isolated environment with a substitute teacher. 
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• Off-Campus Suspension:  The student is not allowed on campus during the term of suspension.  
The student may not participate in any athletic or extra-curricular events, or represent the school 
in any manner during the term of suspension. 

Drug and Alcohol Testing  

In an effort to maintain drug and alcohol free school, all students in grades 5 – 12 are subject to drug testing.  
Drug and alcohol testing students does not imply that we do not trust or believe in students, rather it illustrates 
the school’s care and concern for them.  This program is intended primarily as a helping response to get 
students and their parents counseling and treatment when necessary but it is also important to note that 
multiple positive test results may result in disciplinary consequences up to and including dismissal from the 
School.  The drug and alcohol testing will be performed in conjunction with an independent drug and alcohol-
testing vendor (“Vendor”) selected by the School.   

Random Testing 
• Students will be randomly selected by grade level.  
•   A list of students selected will be  kept  in  a  confidential  file  maintained by a designated 

administrator.    
• The School will send this list of students to be tested to the Vendor, and the Vendor will conduct the 

testing on campus. 
• The testing will be done using a methodology selected by the School (hair, urine, mouth swab, etc.). 
• The Vendor will interpret and verify the results of the testing. 
• The Vendor will report the test results to the Associate Principal. 

Selective Testing 
• Students will be specifically selected to be drug and alcohol tested.   
• Parents may, at their expense, request that their student be selected to be tested. 
• If a student has tested positive on a random test, the School may require that he/ she be tested. 
• If school personnel have a reasonable suspicion that a student is under the influence of illegal drugs, 

alcohol or other substances at school or school related events, the student may be selected to be 
tested.  This policy applies to events on or off campus.   

• Reasonable suspicion will be based on personal observations of a student’s behavior, including their 
speech, appearance, or any impairment of their faculties.   

• Information provided by a reliable source with personal knowledge or student possession of drugs, 
alcohol or medication not approved through the nurse’s office may also constitute reasonable 
suspicion.   

• Students subject to selective testing may be tested as part of the random pool testing on campus or 
parents may be required to transport the student from the School directly to a Vendor selected by the 
School.   

• Student athletes may be required to complete drug and alcohol testing to participate in athletics.   

Deemed Positive 
The following scenarios will result in the School treating a test as a positive result.  These results are not 
subject to further testing or appeal.   

• Refusal to submit to testing for any reason will be treated as a positive result. 
• Any attempt to manipulate or beat the test will be treated as a positive result. 
• Attempting to avoid testing in any manner will be treated as a positive result. 
• Failure to complete testing on the same day the School requires testing in either the random or 

selective testing process, will be treated as a positive result. 
• Refusal of a student or family to cooperate with searches or required drug and alcohol testing will 

result in disciplinary action up to and including dismissal from the School.   
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First Positive Test 
• The student and his or her family will be required to meet with the appropriate Associate Principal.   
• The student will be placed on a probationary enrollment contract for a period determined by the 

School. If the student incurs another behavioral or academic infraction, including but not limited to a 
second positive test, while on the probationary contract, he/she will be dismissed from the School. 

• The student must discontinue drug and alcohol use as verified by the selective testing process set 
forth above. 

• Among other things, the School may also, in its sole discretion: 
o Require that the student have a treatment plan deemed appropriate by a Licensed Chemical 

Dependency professional and the School; 
o Require on-going counseling with a licensed therapist or counselor 
o In the case of any on-going counseling or treatment, the family must provide a release 

allowing the School to speak to the student’s treatment professionals to monitor the student’s 
progress. 

Second Positive Test 
If a student tests positive for drugs or alcohol a second time, at any time during their enrollment at the School, 
in addition to all of the items listed under the First Positive Test category, they will: 

• Have his/her probationary enrollment contract period extended; 
• Be suspended from School for three days; and 
• Be required to complete a treatment plan deemed appropriate by a Licensed Chemical Dependency 

professional and the School. 

Third Positive Test 
If a student tests positive a third time for drugs or alcohol at any time during his/her enrollment at the School, 
the student will be dismissed from the School.  All drug and alcohol testing infractions are cumulative and 
span all years a student is enrolled at The Woodlands Christian Academy.   

Appealing a Positive Test 
Parents of a student who test positive may request a second test be performed at their expense.  Within 48 
hours of being notified of a positive test result, the parents must put their request for a second test in writing 
to the Associate Principal.  A second test using a methodology selected by the School (hair, urine, mouth 
swab, etc.) will be performed at the parent’s expense, at a time designated by the School and by a Vendor 
selected by the School.  If the second test is negative, the student will remain in good standing with the 
School.  If the second test is positive, the student will be subject to the consequences described in this policy.  
If a parent fails to request a second test within 48 hours of receiving notice of a positive test result, no appeal 
is available.   

Sanctuary Policy 
A student may voluntarily seek assistance from a faculty member, administrator for substance use or abuse 
prior to any testing required by the School.  The School will assist the student and his/her family in getting an 
evaluation and appropriate treatment and resources.  The student in need will be required to be evaluated by a 
licensed medical professional and have a treatment plan deemed appropriate by a Licensed Chemical 
Dependency professional and the School.  The student’s family must allow the School to speak to the 
student’s treatment professionals to monitor the student’s progress.  The student will be required to participate 
in the selective drug and alcohol testing set forth above at the parents’ expense.  The School may at its sole 
discretion implement other requirements based on the situation.  As long as the student in need complies with 
the requirements of the School regarding evaluation and follow up, they will not be subject to disciplinary 
consequences.  Refusal of the student or family to cooperate or failure to complete any requirements for 
evaluation, testing and/or ongoing treatment may lead to disciplinary consequences up to and including 
dismissal from the school.                                                     
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Confidentiality 
Confidentiality is an important element of the drug and alcohol testing program and the sanctuary policy but it 
does not preclude the School from fulfilling its reporting duties or informing parents or other adults deemed 
important for the evaluation, treatment and recovery of a student.  

Student Driving Privileges & Parking Lot Safety 

All student drivers must have proof of insurance as required by state law, and a completed PERMISSION TO 
DRIVE form on file with the High School office. 

Parking on the Woodlands Christian campus is a privilege.  Responsible driving is expected on campus, and 
violations may result in a student losing this privilege.    

Students are not allowed in the parking lot or their cars during school hours without written permission from a 
school administrator.  All vehicles parked on Woodlands Christian property are subject to random searches 
without cause, at any time.  The School may from time to time employ drug dogs and officers to search the 
campus.  These searches will include searches of cars parked on campus in parking lots or otherwise. 

Student Activities 

Early Childhood 
Birthday Parties 
Teachers will celebrate student birthdays in the classroom in a variety of different ways appropriate to their 
age and grade. Please note that any special gifts that are delivered to the school for your child’s birthday will 
be held in the lower school office until the end of the school day.  These gifts will not be taken to the child’s 
classroom. 

Class Parties 
Throughout the year, the school celebrates holidays and themes with class parties. Teachers will set the 
guidelines for class parties. Parent volunteers will be coordinated through the homeroom parent. Homeroom 
parents should be consulted as to appropriate healthy treats to be served at class parties. Siblings and other 
guests (cousins, neighbors, etc.) are discouraged from attending class parties.  

Lower School 
Birthday Parties 
Teachers will celebrate student birthdays in the classroom in a variety of different ways appropriate to their 
age and grade.  Parents may work with teachers to plan a special snack (limited sugar) after lunch for your 
child on his/her birthday.  No birthday treats will be shared during classroom instruction time.  All birthday 
celebration is limited to the student’s lunch period.  Special gifts that are delivered to the school for your 
child’s birthday will be held in the lower school office until the end of the day.  These gifts will not be taken 
to the child’s classroom. 

Class Parties 
Throughout the year, the school celebrates holidays and themes with class parties. Teachers will set the 
guidelines for class parties. Parent volunteers will be coordinated through the homeroom parent. Homeroom 
parents should be consulted as to appropriate healthy treats to be served at class parties. Siblings and other 
guests (cousins, neighbors, etc.) are discouraged from attending class parties.  
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Middle School 
Students can and are encouraged to participate in a variety of clubs and activities each year.  Clubs provide 
opportunities to form lasting friendships, interact socially, to develop leadership and to learn the value of 
assuming a responsibility and following it through to completion. 

All student clubs and organizations and their bylaws must be approved by the administration. 

Clubs 
National Junior Honor Society -- The NJHS is a duly charted and affiliated chapter of the prestigious 
National Honor Society organization.  The objectives are to create enthusiasm for scholarship, stimulate a 
desire to render service, promote worthy leadership, and encourage the development of character.  Students in 
the 7th and 8th grade who have completed one entire semester are eligible for membership.   A student must 
have a cumulative average of 90 or above in the core classes – Bible, English, Math, Science, and History.  
Those students who meet this criterion are invited to complete a Student Activity Information Form that 
provides the Faculty Council (faculty members selected by the appropriate school administrator) with 
information regarding the candidate's personal history of leadership experiences and participation in school 
and/or community service.  A formal induction ceremony is held to recognize all newly selected members.  
Once inducted, new members are required to maintain the same level of performance (or better) in all four 
criteria that led to their selection.  

Student Leadership 
Students may only serve as president of one organization at a time to allow the president to give a strong and 
focused commitment to that organization.  Leadership positions include president of the National Junior 
Honor Society, head cheerleader, and athletic team captain. 

Students are selected by the high standards of each individual club; however, club leaders are to maintain 
standards of academics, leadership, service, and character.  Some clubs may allow warnings for some 
infractions, but any obvious violation of school rules will result in immediate review by club sponsor. 

Any student in leadership may be removed from their position at the sole discretion of the School.  Examples 
of behavior for which student may be removed from a leadership position include but are not limited to 
suspensions, cheating, plagiarizing or any other behavior that is not indicative of good leadership. 

Visiting Students 
Woodlands Christian is a closed campus and only currently enrolled Woodlands Christian students are 
allowed on campus during the school day.  However, visiting students are welcome to attend after-school 
events, sporting events, etc. The School may, in its sole discretion, ask a visiting student to leave an event 
or prohibit a visiting student from attending an event.  
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High School 
Students can and are encouraged to participate in a variety of clubs and activities each year.  Clubs provide 
opportunities to form lasting friendships, interact socially, to develop leadership and to learn the value of 
assuming a responsibility and following it through to completion. 

All student clubs and organizations and their bylaws must be approved by the administration. 

Clubs 
National Honor Society – Woodlands Christian is a member of the NHS.  The NHS seeks to create 
enthusiasm for scholarship, stimulate a desire to render service, promote worthy leadership, and encourage the 
development of character.  The National Honor Society Advisor will send out information packets concerning 
eligibility for membership to all students in the 10th, 11th, and 12th grade with a cumulative grade point 
average of 4.0 or higher for the classes of 2017, 2018 and 4.5 or higher for the classes of 2019, 2020; who 
have completed one entire semester at Woodlands Christian and no more than 2 detentions.  Students must 
then complete an application that includes written recommendations from teachers, youth leaders, etc. The 
Faculty Council, made up of teachers selected by the appropriate school administrator, reviews the application 
to determine selection for membership. Nominees are notified of selection by the Tapping Ceremony and 
formally granted membership into the Woodlands Christian Chapter at the Induction ceremony.  Once a 
student is selected for membership in National Honor Society he/she is required to meet the following criteria 
in order to remain a member in good standing: 

1.   Maintain a 4.0 cumulative grade point average for the classes of 2017 and 2018, 4.5 for the classes of 
2019 and 2020.   

2.   Maintain an excellent school disciplinary record with no more than 2 detentions per year.  
3.   Attend regular chapter meetings. 
4.   Participate in chapter service projects at school 

Interact – Interact is Rotary International’s service club for young people ages 14 – 18 and includes more 
than 10,700  clubs in 109 countries with almost 200,000 members worldwide.  The Interact Club of The 
Woodlands Christian Academy is sponsored by The Rotary Club of The Woodlands.  Each year, Interact clubs 
complete at least two community service projects, one of which furthers international understanding and 
goodwill.  Through these efforts, members develop a network of friendships with local and overseas clubs and 
learn the importance of developing leadership skills and personal integrity, demonstrating helpfulness and 
respect for others, understanding the value of individual responsibility and hard work, and advancing 
international understanding and goodwill. 

Mu Alpha Theta – Mu Alpha Theta is the National Mathematics High School Honor Society with over 
75,000 student members nationwide.  MAT is dedicated to inspiring keen interest in mathematics, developing 
strong scholarship in the subject, and promoting the enjoyment of mathematics in high school students. 
  
For full membership, students must have completed Algebra I and Geometry, be enrolled in Algebra II or 
higher in the current school year and have a grade point average in math of at least 3.5.  For an associate 
membership, students must have completed Algebra I, and be enrolled in Honors Geometry in the current 
school year.   
  
Student Government 
The role of the student government at Woodlands Christian is to demonstrate the principles of democratic 
government and the responsibilities of the individual, thereby developing an appreciation for membership in 
democracy.  This is accomplished by the following: 

1) Advising the administration of the school in matters directly or indirectly related to the welfare of 
students of the school community as a whole and providing a forum for student expression 

2) Establishing greater unity in the school by encouraging cooperation and understanding between the 
student body, the faculty and the administration 

3) Promoting the general welfare of the school, safeguarding its reputation and preserving its tradition 
4) Facilitating the development of attitudes and practices in good citizenship and Christianity 
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5) Helping to improve school morale and spirit 
6) Establishing and providing orderly direction for school activities  

Student Leadership 
Students may only serve as president of one organization at a time to allow the president to give a strong and 
focused commitment to that organization.  Leadership positions include president of the Student Council, 
president of the National Honor Society, editor of the yearbook team, head cheerleader, and athletic team 
captain. 

Students are selected by the high standards of each individual club; however, club leaders are to maintain 
standards of academics, leadership, service, and character.  Some clubs may allow warnings for some 
infractions, but any obvious violation of school rules will result in immediate review by club sponsor. 

Any student in leadership may be removed from their position at the sole discretion of the School.  Examples 
of behavior for which student may be removed from a leadership position include but are not limited to 
suspensions, cheating, plagiarizing or any other behavior that is not indicative of good leadership.  

Visiting Students 
Visiting students are welcome to attend after-school events, sporting events, homecoming, etc.  However, 
the School may, in its sole discretion, ask a visiting student to leave an event or prohibit a visiting student 
from attending an event.  Woodlands Christian is a closed campus and only currently enrolled Woodlands 
Christian students are allowed on campus during the school day. 

Field Trips  
All students take field trips throughout the school year. Field trips are educational in purpose; therefore, 
attendance is very important. Field trips are planned by teachers and are approved by the appropriate 
Associate Principal.  

Woodlands Christian parents may be asked to serve as chaperones for these trips. All chaperones must have a 
background check on file with the school and must also complete chaperone training.    

It is ultimately the teacher’s decision as to who chaperones and how many volunteers are needed for any 
given trip. Class chaperones are not allowed to bring siblings or additional children on the trip.  Chaperones 
are to assist the teacher in accompanying and supervising students under the teacher’s direction.  

Woodlands Christian will arrange transportation for field trips.  All students and chaperones must ride on 
these vehicles with the exception of the parent driving the designated emergency escort vehicle.  Additional 
adults following these vehicles in their cars will not be allowed. 

In the event that parents drive students on a field trip in their vehicle, a Parent Driver Form, a photocopy of 
insurance card and driver’s license, is required to be on file.    

Students may only purchase souvenirs with the teacher’s approval.  Parents will be advised in advance as to a 
suggested appropriate amount of spending money prior to trips to which this applies. Chaperones and 
volunteers are not to purchase souvenirs or special treats for a student or group. 

Students and chaperones will be instructed in advance as to proper dress for each field trip. 

In addition to trip-specific policies and procedures set forth by the School or the sponsors and chaperones of 
any trip, all of the School’s regular policies and procedures; including those set forth in this handbook, apply 
while a student is on school related travel of any kind.  Discipline will generally be handled through the 
School’s regular disciplinary process.  The School may at any time require parent(s), at their own expense, to 
arrange for return travel for a student due to injury, illness or behavior. 
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Middle and high school students participating in class specific trips may miss their other regularly school day 
classes.  The student must make arrangements with teachers upon their return, for any work (homework, tests 
or quizzes) that must be made up.  If missing his/her other classes will negatively impact the student’s 
academic success, the student may be required to remain on campus at the School’s sole discretion.  However, 
participating in trips is required. 

Class Trips - Learning Beyond the Walls 
Woodlands Christian offers appropriate day and/or overnight trips for every grade level 5-12.  All departments 
cooperate to develop appropriate educationally focused trips.  Every effort is made to schedule these trips 
around athletic competitions and to disrupt the regular academic calendar as little as possible. 

“Beyond the Walls”grade level trips in March are part of the mission of Woodlands Christian, scheduled as 
part of the student instructional calendar, and participation is required for all students.  There will be a 
mandatory assignment for all students to complete related to the trip. 

Students must have all pertinent forms turned in and any trip related costs paid in full before the trip. 

Off-campus experiences, are excellent ways of giving students a more direct understanding of a subject and 
are an excellent way to break up the normal routines of a school year. These trips afford students the fun of 
exploring interesting places and the educational benefits of learning from a source outside the textbook.   

There are several important educational benefits that result from well-planned trips: 

1. Improved learning. A proven way to make the lessons students are learning more real; this helps 
them see the practical applications of their education. 

2. Broadened horizons. Help expose students to all sorts of new and different experiences. 
3. Fellowship. Provide a great chance for students to interact and fellowship with their peers and faculty 

in an environment other than the classroom. 
4. Learning comes alive. Allow students to escape the routine of the classroom and explore their own 

education through a new set of eyes. This means that they will be able to better recall what they have 
learned. 

Appropriate attire is expected and will be included in trip guidelines.  Appropriate behavior is also expected; 
all school rules are in effect during trips and any issues that arise will be handled through the School’s regular 
disciplinary process.  If a student misbehaves on a trip, his or her parents may be required to pick up the 
student or arrange for transportation home at their own expense.  Students with behavior problems may be 
required to remain on campus. 

The trip sponsor determines the number of chaperones needed for each trip.  Parents are often needed as 
chaperones and/or drivers for these trips.  Chaperone and driver agreements with related documents must be 
on file prior to departing on the trip.  Whether using charter busses, or Woodlands Christian vehicles, all 
students and chaperones must travel together.  Siblings of any age are not allowed on the trip. 

Parents should anticipate an extra cost for any out-of-town trips and student accounts may be billed for these 
costs. 
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Student Services 
Student Records/Copies of Student Records 
Student records may be requested by e-mailing the appropriate grade level office.   Parents will receive 
notification of any applicable copy fees, and fees will be billed to the student’s account. 

Updates to RenWeb Records 
Any changes to RenWeb records may be made on-line through RenWeb.  Changes can also be requested via 
email to the appropriate grade level office.  

Withdrawing From School 
Parents should contact the Associate Principal and Business Office to request student withdrawal, and include 
the reason for and date of withdrawal.  A school-issued form is completed to insure that school property is 
returned, and student’s financial account is paid in full.  Upon satisfactory completion of this form, the 
student’s records will be released.  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